AJXMUHUCTPAIMS CEJBCKOI'O MOCEJEHUSI KAHJABYJIAK
MYHULUIAJBHOIO PAUOHA CEPITMEBCKUN
CAMAPCKOH OBJACTU

IMIOCTAHOBJIEHUE
oT «04» uroas 2025 roga Ne 25

Ob YTBEPKAEHUN AJMUHUCTPATUBHOI'O PEIJIAMEHTA
NPEJOCTABJIEHH S MYHULUTAJABHOM YCJIYTU
«PETUCTPALMA TPYAOBBIX JOI'OBOPOB MEKY

PABOTHUKAMMU U PABOTOJATEJISIMHA — ®U3NYECKUMH
JULAMU, HE ABJISIIOIIUMUCS UHAUBUY AJIbHBIMU
MPEJANPUHUMATEJISIMU, 1 PAKTA IIPEKPAITEHNA
YKA3AHHBIX TIOT"OBOPOB»

B coorsercteun ¢ MemepanbHeiM 3akoHom ot 06.10.2003 Ne 131-03 «O06
00LWX [PUHLKIIAX OpraHU3alud MECTHOTO CaMOYIPAaBICHUSA B Poccuiickon
Genepanpmy, Oegepanbibiv 3akoHoM 0T 27.07.2010 Ne 210-P3 «O6 opranusanmu
[PEeJOCTARICHUA TOCYJAPCTBEHHBIX M MYHHIMIANBHBIX  yoiuyr», Tpy/oBbIM
kojnexcom P®, VYeraBoM censckoro roceneHus KanpaOyiak MyHUIMITATLHOTO
paitona Cepruesckuil Camapekoii 00s1acT, B LeNsX NPUBEACHNUS MPABOBBIX AKTOB B
COOTBETCTBUE C JAEHCTBYIOLIUM 3aKOHOIIaTeJH>CT']‘30M, aIMHUHHACTpALAs CEIbCKOI0
nocenennst Kanpabymak MyHuOunanbHoro padiona CeprueBckun Camapckoi
00J1acTH 1TOCTAHOBJISACT:

l. Y TBEepIUTh aJIMIHUCTPATHBHBIN periamMeHT Ipe/I0CTaBIIEH Usl
MYyHULUTATBEHON yeayry «Peructpanust TpyLOBbIX JOTOBOPOB MEKIY paboTHHUKAMU
1 paboromateasiMid — GU3NUECKAMH JIMIIAMHU, HE SBIAIOIMUMUCH HHIMBALY AJIbHLIMH
NpeArnpuHuMarelsiMi, 1 (akTa INPEKpalleHus] YKa3aHHBIX JOrOBOPOB» COIJIAcHO
NPUITOKEHUIO K HACTOSLIEMY MOCTaHOBICHHUIO. |

2. llpu3nars yTpaTUBILMM CUIY [OCTAHOBICHHE aIMMHUCTPALNK CEIBLCKOTO
nocenennst  Kamnabynak  MyHuinaipHoro pafiona CeprueBCKni Camapckoi
o6mactu or 30.03.2016 toma Ne 11  «OO yTBepKIeHMH aJIMUHUCTPATHUBHOI'O
perfaMenTa MpefocTaBieHns MyHUIMNANLHOM yeuayrd «Permerpanus TpyIOBBIX

JOTOBOPOB MEXTy paboTHUKAMH H paborofarensmu — QUHUCCKUMU JIHLAMK, He
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SIBJIIOIIMMHUCS WHJIMBUAYJIbHBIMU IPEANPUHUMATENSIMU, U (pakTa TpeKpaiieHus
YVKa3aHHBIX JOMOBOPOB» (B pefakiuu nocraHoBieHuid ot 16.05.2016 roga Ne 18, or
20.09.2017 rona Ne 39, ot 15.04.2019 roga Ne 16, ot 15.10.2021 roma Ne 44).

3. OnyOnukoBaTh HacTosilee TOCTaHOBIeHHWEe B razere «CeprueBckuii
BCCTHHI.

4. Hacrosimiee mocraHoOBIEHHE BCTYNaeT B CHIIy CO JHS ero o(UIMalbHOIO
onyOJMKOBAHMUS.

5. Koutposib 3a BBITIOJHEHMEM HACTOSILENO [OCTAHOBJIEHUs OCTABISIO 34

co0oii.

[ naBa cenbekoro nocenenus: Kannabymnak
MYHHIUIIAJIRHOTO palioHa
Cepruescknii Camapckoit obaactu : B.A. JIuTBUHEHKO



ITpunoxenue

K TIOCTAaHOBJICHUIO aIMUHUCTpAIIUN
cenbckoro nocenenus KangaOymak
MYHHULUIIAJIBHOTO paiioHa CeprueBcKkuil
ot «04» 07.2025r. Ne25

Paznen 1. O0mue mosoxxeHus
1.1. IIpeamer peryiupoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMMHUCTPAaTUBHBIA pErIAMEHT MPEAOCTABICHNUS MYHHUIIMNAIbHON
ycayru (manee — AJMHHHCTpaTHBHBIA periameHTt) «Peructpauus TpyaoOBbIX
JIOTOBOPOB MEXAy pabOTHUKaMU M paboTodarensiMu - (PU3NYECKUMU JHUIAMH, HE
SBIISIOLMMUCS WHIUMBUIYaJbHBIMU NPEAIPUHUMATENSIMHU, M (DaKTa IpEeKpalieHHs
YKa3aHHBIX JIOTOBOPOB» (Jajee — MyHHUIMUNAJIbHAas yciyra) pa3paboTaH B LEJSAX
peanmzanuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepaunu u
YCTaHaBJIMBAET NOPSAJOK M CTAaHJAPT NPEAOCTaBICHUS MYHULMIAIBHON YCIyrd Ha
TEPPUTOPUU  cellbckoro noceneHuss KanpaOynak MyHUIMOAJIBHOTO — paiioHa
CeprueBckuit Camapckod o0mactd, B TOM YHCIE€ ONpPENEIseT CPOKH U
MOCJIEIOBATEIBHOCTb aAMUHUCTPATUBHBIX IpoLEeayp (meficTBUA) npu
OCYIIECTBJICHUU TTOJTHOMOYH 1O MPETOCTABICHNIO MYHUIIUTIAIBHON YCIYTH, (POPMBI
KOHTPOJII 3a NPEJOCTAaBICHUEM MYHHUIMNAIBHOW YCIYyTH, a TaKXe MOPSIA0K
o0xanoBaHus NEeNCTBUI (Oe3nmericTBU) YIOJIHOMOYEHHOIO oprasa,
IPENOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asBuTenssMi Ha TOJyYCHHE MYHHIUMINIAIBHON YyCIyru (nanee —
3asBUTENN) SIBISIOTCA paboromarenn — (U3MUECKHE JIMLA, HEe SBISIONIMECS
VWHJMBUAYAJIbHBIMA TPEANPUHUMATEISAMH, 3aKJIIOYUBIIAE TPYAOBOM JOTOBOP C
paboTHUKOM (pabOTHUKAMHU).

1.2.2. Tlpn npenocTaBi€HWM MYHULHUIAJIBHON YCIyrH OT UMEHU 3asBUTEIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIN WM HUX MPEACTABUTENIH 10
JIOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanumu.

Ot wumeHu paboTomaTelss €ro HWHTEPECHl MOTYT WPEICTABIATH OIEKYHBI,
3aKJTFOYMBIINE OT UX UMEHU TPYIAOBBIE TOTOBOPHI C PAaOOTHUKAMH B IEJSAX JTUYHOTO
o0Cnmy>KUBaHUsl 3TUX (PU3NYECKHX JIMIl M TOMOIIM UM IO BEJAEHHUIO JOMAIIHEro
XO3SMCTBA.

[Ipu mpenocTaBieHMH MYHULUNAIBHOW YCIYTHM OT MMEHHU 3asBUTEJIEH BIPABE
BBICTYNIaThb ~ MX  MPEACTABUTENM, YHOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccuiickon Penepanuu.

1.3. TpeOoBaHus NpeI0CTABICHUS 3AIBUTEII0 MYHUIIUNIAJIbHOM YCJIYTH
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B COOTBETCTBHUY C BADMAHTOM MPe0CTABJICHUS MYHUIIUNIAJILHOM YCJIYTH,
COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIS1, ONPe/leJIEeHHBIM B pe3yJibTaTe
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIMM YCIYTY (najee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0cTABJIeHUEM KOTOPOro
oOpaTunJicsi 3asiBUTEJIb

1.3.1. MynununanbHasi yciayra A0JKHA ObITh IpPEIOCTaBi€HA 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IPEAOCTABICHUS MYHULUIAJIBHON yciayru (mainee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asIBUTENIO OYJET Mper1oCTaBIeHA
MyHULMIOAIbHAS ~ YCIyra, OIpPEAENAeTcss B  COOTBETCTBMM C  HACTOSIIMM
AIMUHHUCTPAaTUBHBIM  PErVIAMEHTOM,  HMCXOAS W3  NPU3HAKOB  3asBUTENS
(mpuHagIexKamero emy OOBEeKTa) M TIOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
npu3HaKoB 3asBuUTENs (TMpUHAJISKAIIETO €My OOBEeKTa), a Takke KOMOWHAIUU
3HAQYEHUM NPU3HAKOB, KaXKJas M3 KOTOPHIX COOTBETCTBYET OJIHOMY BapUaHTy
NPEIOCTaBIEHUS MYHHMIMNAIbHOW yciayru, npuBeneH B [lpunoxkenun Ne 1 «k
HacTOsIIeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHUIMNAIBHOW YCIyrd mOpoduiinpoBaHue
(mpenocTaBieHUE 3asBUTEI0 MYHUIIMTAIBHONW YCIYTH B COOTBETCTBUM C BapHUAHTOM
NPENIOCTABICHUS ~ MYHMIIMNAIBHOW  YCIYyTH, COOTBETCTBYIOIIMM  IIpU3HAKaM
3asiBUTENS, ONPEICICHHBIM B PE3ylbTaTe AHKETHUPOBAaHHUS, MPOBOAUMOIO OPTaHOM,
NPENOCTABISIOIIUM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca O
OPEIOCTaBICHUU  MYHHUIMIAIBHOM  yCOyrd B JJIEKTpOHHOM  Qopme B
nH(POPMaIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn HTepHeT (nanee — ceTh MIHTEpHET)
OCPeNICTBOM (heZlepaIbHON TOCYapCTBEHHOW HH(POPMAIIMOHHON CUCTEMBI «EquHbIi
MOpTal rOCYAApCTBEHHBIX U MYHUIMNANBHBIX yCiyr (QyHkmouii)» (manee — EIITY),
rocyaapcTBeHHo uHpopManMoHHON cucteMbl Camapckoit oOnactu «llopran
rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (fajee — peruoHalbHBbIN TopTad,
PIITY).

Paznen 2. CtanaapTt npeaocTaBjieHuss MyHHIMIAJBHON yCIyrd
2.1. HammMeHOBaHUE MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MynununanbHas yciyra «Peructpamusi TpyIOBBIX JOTOBOPOB MEXKIY
paOoTHHUKaMU U paboToAaTrensiMu - (PU3NYECKUMHU JIMLIAMH, HE SBISIOIIMMUCS
UHAUBUAYAIbHBIMU TNPEANPUHUMATENAMHA, U (akTa NPeKpalleHus YKa3aHHbBIX
JOTOBOPOBY.

2.2. HamMeHOBaHUE OpPraHa, nNpeaoCcTaABJISIONIET0
MYHUIUNAJIbHYIO YCJIYTY

2.2.1. MyHuuunanpHas yciyra npeioCTaBisIeTCss Y IOJTHOMOYEHHBIM OPraHOM
— AnMuHHCTpanuen cenbckoro mnoceneHuss KangaOynak MyHUIIMIAIBHOTO paiioHa
Cepruesckuii Camapckoit o0nactu (1anee — Y moJHOMOYEHHBIN opraH).



2.3. Pe3yabTaTt npeaocTraBjieHusi MyHMIHMIAJILHON yCJIyTru

2.3.1. B coOTBeTCTBMM C BapHaHTaMH MPEJAOCTABICHUS MYHHULIMIATIbHON
yCIyTH, TpUBEIECHHBIMU B TnyHKTe 3.1.1 HacTtosimiero AAMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHUS MyHUIIUIIATLHON YCIYTH SIBIISIOTCS:

1) peuienuie o Npe1OCTaBICHUN MyHUIIUTAIBHOU YCITIYTH;

2) pemieHne 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEPKALLUX PELICHUE O MPEIOCTABICHUN
MYHULUIAIBHOM YCIYrM, Ha OCHOBAHMHM KOTOPBIX 3asBUTENIO IPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | u 2 myHkra 2.3.1 HacTosmiero
AJMUHHCTPAaTUBHOI'O PErjaMeHTa, PUBOAUTCS B MOAPA3AENIax aMUHUCTPATUBHOTO
perjlaMeHTa, COJAEpXKaIIuX ONMCAHWE BAPUAHTOB IMPEAOCTABIECHUS MYHULHIAIBHON
YCIIyTH.

2.3.3. Pe3ynbTarhl NMpeAOCTaBICHUS MYHULIUMAIBHON YCIyTHU, YKa3aHHbIE B
nyHkTe 2.3.1 HacTosumero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOT'YT OBITh MOJTYYEHBI
3asBUTEJIEM JIMYHO Tpu oOOpalieHMd B YIOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asiButess, nocpeactsom EINY, PIII'Y B ¢opme a51eKTpoHHOTO
JOKyMEHTa, MOJAMHUCAHHOTO  YCHUJIEHHOM  KBaIM(PUUUPOBAHHOW  DJIEKTPOHHOM
noanuceio (nanee — YKOII) nomkHOCTHOTO NUla, YIOJIHOMOYEHHOIO HAa MPUHSITHE
perieHys (B cilydae MoJiauy 3asiBICHUS O MPEJOCTABICHUH MYHULIUITAIBHON YCIyTH B
anekTpoHHOM dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIyru
YKa3bIBAETCS 3aBUTENIEM B 3asIBJIEHUU O NMPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

2.3.4. @akr TDOJy4YEHHMS  3asABHUTEJIEM  pe3yJibTara  MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  yCIyrd  (QUKcUpyeTcss B (enepalibHOM  rocyAaapCTBEHHOM
uH(pOopMaIMOHHON cucTteMe «EJMHBIN mopTan rocyAapCTBEHHBIX U MYHUILIUITAIbHBIX
ycnyr  (pyHKIUI)», TOCyIapCcTBEHHOM HWH(popmalmonHoi cucteMe Camapckoi
obnactu «IlopTan rocyqapcTBEHHBIX U MyHUIIUTIATBHBIX YCIyT».

2.4. Cpok npeaocTaBjieHHsI MYHUIMIAJIbHOM YCIYTH

2.4.1. OOmuMi CpoK pPErucTpaluu TPYAOBOTO JOTOBOpa (IOMOJHHUTEIHLHOTO
COTJIAIlIEHUs), @ TaK)Ke PETUCTpaluu (akTa MPEeKpalieHus: TPYIOBOTO JOTOBOpa HE
JoJKeH mpeBblmaTh 10 pabouynx AHEl ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHIUITAIBHON YCIYTH.

2.4.2. Cpok nmpenocTaBieHrss MyHULIMIIAIBHOW YCIIYTH ISl KaXJA0r0 BapuaHTa
IPENOCTABIECHUS  MYHHUIMNAJIBHOW  YCIyTM  OPUBOAMUTCA B IOJApaslenax
aJIMUHUCTPATHUBHOTO periiaMeHrTa, coJiepaKalnx onucaHue BapUaHTOB
MPEAOCTABIECHNS MYHUIUMIIAIbHON YCITYTH.

2.5. IIpaBoBbIe OCHOBAHUSA VISl IPEIOCTABJICHUS
MYHHIIUNIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOpPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX



6

MPEIOCTaBIICHNE MYHUITUTIATBLHOW YCIyrH, WHGOpMAIHS O TMOPSAKE JI0CYIAeOHOTO
(BHECYneOHOTO)  OOKaJioBaHWsI ~ pemieHud W jAeictBuil  (Oe3aeicTBU)
YIOJIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciayxkamux, padbotaukoB pasmeniaercs Ha EINTY, PIII'Y u Ha odunumansHOM caiite
aIMUHUCTpallMM MyHuIunaibHoro paiiona CeprueBckuii Camapckodt o6mnactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEJICKOMMYHUKAIIUOHHOW  CETHU
«HTEepHeT» BO BKJIAAKE CeIbcKoro nocenenus Kannadynax.

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00XO0AUMBbIX JIJIsI
NpPeA0CTABIEHNS MYHUIMIIAJIbHON yCIyrH

2.6.1. UcuepnpiBarouuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMAaTUBHBIMU IPABOBBIMU
aKkTaMHM JUI1 IPENOCTaBICHUS MYHMIMIAIBHOM YCIYTM, C pa3JelcHUEM Ha
JOKYMEHTbl ¥  HH(pOpMalMio, KOTOpble 3asiBUTEIb JODKEH IIPEICTaBUThH
CaMOCTOSITEJIBHO, W JOKYMEHTBI, KOTOpBIC 3asBUTEIb BIIPABE IPEICTABUTH IIO
COOCTBEHHOM HWHMIIMATUBE, TaK KaK OHHU MOJJIekKAaT IPEICTaBICHUIO B paMKax
MEXBEJOMCTBEHHOTO ~ MH(POPMALMOHHOTO  B3aUMOJICHCTBUS, IPUBOJUTCS B
1oJipasenax aIMUHACTPATUBHOIO PETJaMEHTa, COAECPKAIUX ONMCAHUE BAPUAHTOB
IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW YCIIYTH.

2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB M HH(OpPMAaMA WM  OCYIIECTBIICHUS
NEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMH MPAaBOBBIMU AKTaMU, PETYJIUPYIOUIMMU OTHOLLIEHUS, BO3HUKAOIINE B
CBA3U C MPEJOCTaBICHUEM MYHHIIMIAIBHON YCIIYTH;

2) mpeACTaBlEHUS JIOKYMEHTOB M WH(GOpPMAalMU, KOTOpPbIE HAXOASITCS B
pacHoOpsDKEHMHM  YTIOJJHOMOYEHHOI'O  OpraHa, MHBIX OPraHoB TIOCYIapCTBEHHOMN
BJIACTH, OPraHOB MECTHOIO CAMOYIPABJICHUS WM OpPraHU3alMii B COOTBETCTBUU C
HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit ®enepamun u  Camapckoi
00J1acTH;

3) ocylecTBiIEHUS EHCTBUM, B TOM YUCIIE COIJIaCOBaHUN, HEOOXOAUMBIX IS
NOJyYEHUS MYHUUMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHueM B UHBIE
rOCyAapCTBEHHBIEC OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3aLUN;

4) mpencraBiIeHHUs JOKYMEHTOB U HWH(POpPMAIUU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU IMEPBOHAYAIBHOM OTKa3e B
PEIOCTABIEHUN MyHULMIIAIBbHON YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CITy4acs:

a) u3MeHeHue TpeOOBaHUI HOPMATUBHBIX TMPABOBBIX AKTOB, KaCAIOIIMXCS
IPENOCTABIECHUS MYHULMIAJIBHON YCIyI'M, TOCJI€ IEepBOHAYAIBHOW IOJA4H
3asIBJIEHUS O MPEAOCTABICHUA MYHULUITAJILHON YCIYTH;

0) HaymM4Ke OMMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHULMIAIBHON yCIyru
U JOKYMEHTaX, IIOJAHHBIX 3asBUTEJIEM II0CJIE IIEPBOHAYAIBHOTO OTKa3a B
IIPENOCTABICHUN MYHMIMIAIBHOW YCIYTM M HE BKJIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEWUCTBUS JOKYMEHTOB WJIM HW3MEHEHUE HH(popmanuu
II0CJIE ITIEPBOHAYAIBHOIO OTKAa3a B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;
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I) BBISBJICEHWE JIOKYMEHTAJbHO TMOATBEPKIECHHOTO ¢hakTta (MPU3HAKOB)
OIMOOYHOI0 WJIM MPOTUBOMPABHOTO JEHCTBUS (O€3eHCTBUS) AOHKHOCTHOTO JIMIIA
YOJIHOMOYEHHOTO OpraHa, MYHULMIIAIBHOTO CIYXallero Mpu MepBOHAYAIbLHOM
OTKa3e B MPEIOCTaBICHUN MYHHUIMIIAIBLHON yCIyI'H, O 4YeM B IIMCbMEHHOM BHUJE 3a
HNOJANMKUCHI0 PYKOBOJAUTENSI YTOJTHOMOYEHHOTO OpraHa yBEJOMIISIETCS 3asBUTEIb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpepocrtaBiieHus Ha OyMa)KHOM HOCUTEJE JOKYMEHTOB W HH(}OpMmaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crarbu 16 ®enepanbHoro 3akoHa «OO0 OpraHu3alMy MPEIOCTABICHUS
rOCYIapCTBEHHBIX M MYHULMMAIbHBIX YCIyI», 32 HCKIIOYECHHEM CIIy4yaeB, €CIH
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIOBHEM  TPEAOCTaBICHHUS MYHHUIMNAIBHOM  yCIyTH, MW HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANpPaBJIeHUd 3aMpoca
0 NMpeI0CTABJIEHNH MYHHIIMIIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HampaBjeHHUsl 3arpoca O MPEIOCTaBICHUM MYHULIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COJAEPKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnbiBalonii nepevyeHb OCHOBAaHUI VISl 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PEAOCTABICHUS MYHUIUIIAJIBbHON YCIyTH

2.8.1. HcuepnbiBaronuii MnepeuyeHb OCHOBAaHUM JJII OTKa3a B IpHUEME
JTOKyMEHTOB, HEOOXOMUMBIX JUISI TPENOCTaBICHUS MYHUIUIAIBLHON  yCIyTH
IPUBOJUTCS B COCTABE OMNMUCAHWSA BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH.

2.9. UcuepnpIBaOIIUil IepeYeHb OCHOBAHUI /151 IPHOCTAHOBJICHUS
NPeIoCTABJICHUS MYHHUIMIIAJIbHOM YCIYTH WM 0TKA3a B MPEA0CTABICHHH
MYHUIHMIIAJIbHOM YCJIYTH

2.9.1. OcHoBaHMs M MPUOCTAHOBIIEHUS IMPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuii NepeyeHb OCHOBAHWMW JUISI OTKAa3a B MPEIOCTaBICHUU
MYHULIMIIAJBHOW ~ YCIAYTM  TNPUBOAUTCA B  COCTaBE ONHCAHHMS  BapUAHTOB
IPEIOCTABIICHUS! MyHUIIUTIAJIbHON YCIyTH.

2.10. Pazmep miiarbl, B3MMaeMO# C 3asiBUTEJIS IPH NMPEA0CTABJIECHUN
MYHUIUNAJIbHON YCIYTH, H CIOCOOBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISAETCS O€CIIaTHO.

2.11. MakcuMaJIbHBINA CPOK 0KUIAHMS B OYepeau NPH mojaayve
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3asiBUTeJIeM 3aIPoca O NMPeI0CTaBJIeHM MYHUIIUNIAJIbHOM YCJIYTH M IPH
MOJIyYEeHUH Pe3yJibTaTa NpeJoCcTABJIeHUsI MyHHUIMNAILHON yCJIyIH

2.11.1. MakcuMaJIbHBIN CPOK OXHJIAHUSI B OYEPEIW MPU T0Jaye 3asgBICHUS O
NPEAOCTAaBJICHUA MYHULMIAIBHON YCIYyIM M NOpU TOJY4YEHUM peE3ysbTaTa
MPENOCTABJIEHUSI MYHULMIIAUIBHOW YCIYTH B YIOJHOMOYEHHOM oprane, MOI]
COCTaBJIsIeT He Oosiee 15 MUHYT.

2.12. Cpok perucrpanui 3anpoca 3asBUTeJIs 0 MPeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1.  Perucrtpammss = HanmpaBJI€HHOTO  3asBUTEJIEM  3asBICHUA O
IPEIOCTaBIICHUU MYHULUIMAIBHOW YCIYyTM U JOKYMEHTOB, HEOOXOIUMBIX Jis
MOJIyYeHHUS] MYHULIMIIAJIBLHON YCIIYT'H, OCYLIECTBIsIETCA He mo3aHee 1 pabouero aHs
CO JIHA UX TOJIy4eHHsI Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B cnydae HampaBlIeHUs 3asBUTEIEM 3asBJICHUS O MNPEIOCTaBICHUU
MYHUIUNIAIBHOM  yCIYyTM W JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIUTIATBHOM yCIIyTH, BHE pabodyero BpeMeHu YIOJTHOMOYEHHOro opraHa Julo B
BBIXOJIHOM, Hepabouuil Mpa3AHUYHbBIN 1€Hb, JHEM UX MOJYYCHHUS] CUUTAETCS MEPBBI
pabouuii AeHb, CIECTYIONINH 3a JHEM HAPABIICHHUS.

2.13. TpeOGoBaHM K NOMELIEHUSIM, B KOTOPBIX PEJA0CTABJIAETCH
MYHHIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHusi, KOTOPHIM IOJDKHBI COOTBETCTBOBATh TOMEIICHUS, B
KOTOPBIX MOPENOCTABIISIETCS MYHUIMOAJIbHAsA YCJIyra, B TOM YHCJIE K 3ally
0’KMJIaHUS, MECTaM JIsl 3aOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIUIIAIBHOM
yCIIyr'd, MH(MOPMAIMOHHBIM CTE€HJAM C OOpa3llaMu HMX 3aloJIHEHUS U TEpeYHEM
JTOKYMEHTOB W (unu) uHGOpMAaIMy, HEOOXOJAMMBIX JUIA MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, a Takke TpeOOoBaHUS K 0OECHEUYEHUIO JOCTYMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit
denepalid O COLUMAJIBHOM 3alllUTe WHBAIMAOB, Pa3MEIIAIOTCS Ha O(UIIMATBHOM
caiiTe aAMUHUCTPALIMM MYHHUIIMITIAIBLHOTO pailoHa CeprueBckuid, a Takxke Ha EITTY.

2.14. Tloxa3aTeu JOCTYNIHOCTH M KA4YeCTBA MYHMUIMIIAJBHOMN yCJIyTH

2.14.1. IlepeueHp mnokaszaTesnel KadyecTBa M JOCTYNHOCTH MYHULIHIIAJIBHON
yCIyTd, B TOM YHUCJE MOKa3aTelld, XapaKTepPU3YIOUIHe JAOCTYIMHOCTh AJIEKTPOHHBIX
GopM TOKyMEHTOB, HEOOXOIMUMBIX IJIsi MPENOCTABICHUS MYHUIUNATbHON YCIIYTH,
BO3MOXKHOCTh IIOJIaYM 3ampoca Ha IMOJydYeHHEe MYHHMLIUNAIBHOW YCIYyrH U
JOKYMEHTOB B  DJJEKTPOHHOHM  (opMe, CBOEBPEMEHHOCTb IMPEAOCTABIICHUS
MYHUIUIATBHOW  yCIyrd (OTCYTCTBHE HAapyIIEHHH CPOKOB IPENOCTaBICHHUS
MYHUIUIATBHON YCIYTH), IPEI0CTaBIeHUEe MyHHUIIUIIAIbHON YCIyTd B COOTBETCTBUU
C BapUaHTOM NPEAOCTaBICHUS] MyHUIMIIATbHON YCIyTH, yI0OCTBO HHPOPMUPOBAHUS
3agBUTENS O XOJE MPENOCTABICHUS MYHHIMIAIBHOM YCIyTH, a TaKKe IMOydeHHs
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pe3ynbTata MPEJAOCTABIICHHUS YCIYTH, pa3MemarTcs Ha O(UIIMATbEHOM caiiTe
aIMUHUCTPALIMU MYHUIIUNTIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM 4YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeI0CTABJICHUS B
MHOTO(YHKUMOHAIBHBIX IEHTPAX U B 3JICKTPOHHOM ¢opMme

2.15.1. IlepeuyeHnb yciiyr, KOTOpble SIBJASKOTCA HEOOX0AMMBIMH U
00s13aTeJIbHBIMM JIJI1 PEA0CTABJEHUSI MyYHUIMIAJILHON yCJIyTH

2.15.1.1. Yciyru, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMU JIJIS
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3mep miarhl 3a NpeaoCTaBJeHHueE YCJIYyIr, KOTOpPbIe
SAABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJISl IPEI0CTABJICHUA
MYHMIHUNAJIBHOM YCJIYIH, B CJIy4asiX, KOr/Aa pasMep IJiaThbl YyCTAHOBJIEH
3aK0HOAaTeJbCTBOM Poccuiickon Deaepanuu

2.15.2.1. Ycnyru, KOTOpbie SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU JJIS
MpEeA0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YEeMBbIX LISl
NpeJocTaBJIeHUs MYHHIMIIAJBHON yCIyru

2.16.1. NudopMalmoHHbIE CUCTEMBI, HCHOJb3YEMBbIC HJsi MPEIOCTaBICHUS
MyHununansHou yeayru: EIIIY, PIIT'Y.

2.17. Cnyyan ¥ OpsA0K MPeI0CTABJICHUS MYHUIIUNIAIbHON YCJIYI4 B
ynpe:xxaawineM (IpoaKTUBHOM) pexuMe

2.17.1. TIlpenoctaBieHue MYHUIUIAIBHON yCIyTM B  YIPEXKAAOIIEM
(MpOaKTUBHOM) PEXHUME HE MPETyCMOTPEHO.

2.18. OcobeHHOCTH NMPEIOCTABICHUS MYHUIUNIAJIBHOM YCIYTH B
3JIEKTPOHHOM opme

2.18.1. IIpu npenocTaBieHH MYHULIUINIAIBHONW YCIYTH B JEKTPOHHOU (hopme
3asgBUTEINIO 00€CIeUNBAIOTCS:

— mnodydeHue UHGOpPMALUKM O TOPAIKE U CpPOKax MpeAOCTaBICHHS
MYHUILIUIIAJIbHON YCITyTH;

— (popMupOBaHUE 3asBICHUS;

— IPUEM M PEruCTpalusl 3asiBICHUS U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

— MOJY4YEeHHUE Pe3yJibTaTa NpeJOCTaBICHUS MyHULIMIIAIBHON YCIYTH;

— IOJIyYE€HUE CBEJECHUN O XOJE PACCMOTPEHHUS 3asBJICHUS O MPENOCTABICHUU
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MYHHUITUTIATEHOW YCITYTH;

— OCYUIECTBJICHUE OLIEHKH KaYeCTBa MPEIOCTABIECHUS MyHUIIUTIATBHON YCITIYTH;

— pocyneOHoe (BHecylneOHOe) oO0KajJoBaHWE pEIIeHUHM U JIeUCTBUU
(6e3nericTBusl)  YINOJTHOMOYEHHOTO oOpraHa Jubo  jaeiicTBus  (Oe3nericTBue)
JOJKHOCTHBIX T Y10JIHOMOYEHHOTO oprasa, PEI0CTABIISIONIETO
MYHUIUTIATBHYIO YCIYTY, MyHUIIUIAIBHOTO CITY>KaIlEro.

2.18.2. B cnyuae mnpeacTaBiICHUS 3aABJICHUS W NPUIATa€MbIX K HEMY
JOKYMEHTOB B  DJJIEKTPOHHOM BHJE 3asABUTENb, MPOIICAIINNA  TPOILETYpPhI
perucTpanuu, HACHTUPUKAIUN 1 ayTeHTU(DUKALIMY C UCTIOJIb30BaHUEM (perepanbHOi
rocyJaapcTBeHHOM MH(OpMaAIMOHHOM cucTteMbl «EqnHas cuctema naeHTUOUKAITIN |
ayTeHTUGUKaMd B  UHQPACTpyKType, oOecneduBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBHE MH(POPMAITMOHHBIX CHUCTEM, MCTOIB3YEMbIX IS
MPEIOCTABIICHUSI TOCYJAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT B OSJIEKTPOHHOU
dbopme» (nanee — ECHMA) wim UHBIX TOCYJApCTBEHHBIX MH(DOPMALIMOHHBIX CHCTEM,
€CIM TaKue TOCYAApCTBEHHbIE HWH(OPMAIMOHHBIE CHUCTEMBl B YCTAaHOBJICHHOM
[IpaButenscTBOM Poccutickoit denepanuu mopsiike 00eCIeunBarOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBNAJeHUsI CBEICHUA O (PU3NYECKOM JIUIE B YKa3aHHBIX
MH()OPMAIMOHHBIX CHCTEMax, 3amojHsAeT (QopMy 3asiBICHUS O MPEJOCTABICHUU
MYHUIUTIATBHON YCIYTU C UCIIOIB30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BUJIe, 0€3 HEOOXOJUMOCTH JTOMOJIHUTEIBHON MOoJauM 3asBJICHUS B KaKOU-TMOO MHOM
dbopwme.

2.18.3. 3asgBneHue HaANpaBISIETCS 3aABUTENIEM BMECTE C NPUKPEIUIEHHBIMU
AIIEKTPOHHBIMU JOKYMEHTAMM, YyKa3aHHbIMM B mnyHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2,3.3.4.1.2. Hacrosmero AIMHUHUCTPATUBHOI'O PEMVIAMEHTA, 38 UCKIIFOUEHUEM
JIOKYMEHTa, yJOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENs. 3asBlICHUE, HANpPaBICHHOE B
IeKTpOHHOU (hopme ¢ ucnonp3zoBanueM EINTY, MoxkeT ObITh TOANKICAHO YCUIICHHOM
HEKBATM(PUIUPOBAHHOW 3JIEKTPOHHON MOAMKUCHIO, CEPTU(DUKAT KII0Ya POBEPKU
KOTOpPOM CO3laH W  HCHOJb3yeTcss B UHOpacTpykType, oOecreunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE HWH(OPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX ISl PEOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHOBIeHHOM IIpaButensctBoM Poccuiickoit deneparu
MOpSIZIKE.

2.18.4. B cnyuae nHampamieHusi 3agBieHus nocpeactsom EIIY, PITY
CBEIICHHSI U3 JOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTh 3aWHTEPECOBAHHOTO JIHUIIA,
dbopmupyloTcs Tpu ToOATBepKAeHWW yuetHou 3amucu B ECHA w3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCH M MOTYT OBITh MPOBEPEHBI
yTEM HalpaBJICHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIOKyMeHTBI,  TNpWIaraeéMble  3asiBUTEJIEM K  3asBJICHUIO,
IpeCTaBIsieMble B 3JIEKTPOHHOMN (popMe, HAMIPaBISIFOTCS B CleAyoMuUX (popmarax:

)xml — q1si TOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKAECHbI (DOPMBI U
TpeOoBaHusl 1O (OPMHUPOBAHUIO DBJIEKTPOHHBIX JIOKYMEHTOB B BuUIE (ailjioB B
dbopmare xml;

2)doc, docx, odt — s JAOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
BKJIFOUAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 1715 TOKYMEHTOB ¢ TEKCTOBBIM COJICP)KAHHEM,
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B TOM YHCJI€ BKIIOUYAOUMX (Gopmynbl U (Win) rpadguyeckue n300pakeHus, a TaKkxKe
JIOKYMEHTOB C TpauecKuM COICPKAHUEM;

4)zip, rar — TSI CKATHIX IOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperienHon Y KOII.

B ciydae ecnu opurmHaibl JOKYMEHTOB, TPUJIaraéMbIX K 3asiBICHUIO, BbIAHBI
¥ TOANHMCAHBI OpPraHOM TOCYJAapCTBEHHOW BJIACTH WJIU OPraHoM MECTHOTO
caMOyIpaBJIeHUsT Ha OyMa)KHOM HOCHTENe, IOMycKaeTcs (OPMHUPOBAHUE TaKUX
JIOKyMEHTOB, TIPEJICTABIIEMBIX B OJEKTPOHHOW ¢opMe, IMMyTeM CKaHUPOBAHUS
HEIMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOJIb30BAaHNE KOMIUN HE JTOMYCKAeTCs),
KOTOPOE€ OCYIIECTBIIICTCSI C COXPAHCHHEM OPHEHTAIMM OpWTMHAaja JOKyMEHTa B
paspemean 300 — 500 dpi (macmrad 1:1) M BcexX ayTEeHTHYHBIX IIPU3HAKOB
MOJTMHHOCTH (TpaduuecKoi MONUCH JIMIA, TeYaTH, YIJIOBOTO IITaMiia OJlaHKa), ¢
WCITIOJIb30BAHUEM CIICITYIONTUX PEKUMOB:

1) «4epHO-0eblity (MpU OTCYTCTBUHU B JOKYMEHTE TpapuiyecKuX U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy» (IIpH HAMYUH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpayuuecKoro N300paKeHus ),

3) «IIBETHOW» WJIH «PEKUM TIOJHOW IBeTonepenadn» (Ipu HaIUYUd B
JIOKYMEHTE IIBETHBIX TpauiecKkux n300paxeHui 1100 IBETHOTO TEKCTA).

KonmuecTBo ¢ailyioB JAOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (WH) TpadudecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asSBICHUIO, TMPEACTABISIEMbIE B
AJIEKTPOHHON (opMe, TODKHBI 00ECTeYrBaTh BO3MOXKHOCTH HACHTH(PUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B IOKYMEHTE.

2.19. Ilopsinok noJiy4yeHusi 3asiBUTEJIEM CBeIeHHIl 0 X0/1e pacCMOTPEHUs!
3ampoca 0 nNpea0CTaBJICeHUM MYHHIMIIAJIBHON yCIayru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPENIOCTABIICHUM  MYHULMIAIBHOM  YCIYTM  MOXHO  TOJYYUTh  IYTEM
HEIMOCPEJICTBEHHOT0  OoOpalieHuss B YTOJIHOMOYEHHBIA oOpraH, Mo TelaedoHy
VY0IHOMOYEHHOTO OpraHa, Mo 3JIEKTPOHHOM MoyYTe YOJIHOMOYEHHOTO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbITIOJIHECHHUS
AIMMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAAKY X BbINOJHEHUSI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp B MHOTOQYHKIIMOHAJIbHBIX LIEHTPaX NPeA0CTABJIEHUS
roCy/IapCTBEeHHBbIX 1 MYHHIIUNIAJIbHBIX YCJIYT

3.1. [lepeyeHb BAPHAHTOB NPeI0CTABJEHUSI MyYHHIIUNIAJIBHOMN YCJIYyTH
3.1.1. [IpegocraBiieHre MyHULIUIIAILHON YCITyTH BKJIIOYAET B CEOsl CEyIONIIe

BapUAHTHI MPEJOCTABICHUS MYHUIIMITAIIbHON YCITYTH:
Bapuanr 1: peructpaiiusi TpyA0BOT0 JI0r0BOpa;
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Bapuant 2: perucrpauusi AOMNOJHUTEIBHOTO COTJIAIICHUS K TPYJIOBOMY
JIOTOBOPY;

Bapuanrt 3: peructpaius ¢akra npekpauieHus: TpyI0Boro 10roBopa;

Bapuant 4: ucnpapieHue AOMYIICHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIMNAIbHON YCIYTH TOKYMEHTaX.

[IpengocraBiieHne MyHUIIMIIATIBLHON YCIYTHM Take BKJIIOYaeT B ce0sl MOPSAIOK
OCTaBJICHHS 3asBJICHUS O TMPEAOCTABICHUM MYHUIMMNAIBHOM yCiIyru 0e3
pPacCMOTPEHHS.

3.2. Onucanue aAMMHUCTPATUBHON NMpouexypsbl
npoQuIUPOBAHUS 3asiBUTENS

3.2.1. BapuaHT mnpenocTaBi€HUS] MYHHLMNAIBHONW YCIYyTd OMNpENEseTcs Ha
OCHOBaHHMM OTBETOB Ha BOIIPOCHI aHKETUPOBaHUS 3asBUTENs ocpeactsom PIITY.

[lepeyenb 0OIMX MPHU3HAKOB, MO KOTOPOMY OOBEAMHSIOTCS KaTErOpuu
3asBUTENECH (MpUHAAJICKAMMX UM OOBEKTOB), a TaKKe KOMOWHAIIMM IPU3HAKOB
3asBUTENIEH, KaXK/lasg U3 KOTOPbIX COOTBETCTBYET OJIHOMY BAPUAHTY MPEJOCTABICHHUS
MyHUIIUNATBHOW yciyru, npuBeneHbl B Ilpunoxkennn Ne 1 k Hacrosmemy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJIOCTABJICHUA MYHMIMIIAJBHON yCIyTrH
3.3.1. Bapuanr 1 — perucrpanust TpyA0BOro 10rosopa

1. MakcuManbpHbIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTaBISAET
10 pabouux AHEW CO JHS pEeTUCTparuu YIOJTHOMOYEHHBIM OPTaHOM 3asBICHUS O
IIPENOCTABICHUS MYHULUIIAIBHOM YCIYTM W IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHHSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue NOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT
3as1BUTENIA B IIPOLIECCE TPEAOCTABIICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SIBIISETCA:

— pELIeHUE O NMPEIOCTABICHUN MyHULIUIIAIBHOW YCIIYTH;

— penieHne 06 0TKa3e B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYDP

— IIpUeM, IIPOBEpPKA M pErucTpanus 3asdBICHUS O NPEAOCTABICHUU
MYHULMNAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JTOKYMEHTOB;

— MPHUHSATHE pELIEHUS O TMPEAOCTaBICHUH MYHULUMNAIBHON yCIyru Ju0o
IPUHATHE PelIeHUsl 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHOMN YCIYTH;

— BbIJIaya pPe3yJIbTaTa MPeA0CTaBICHNAsS] MyHULIUITAJIBHON YCIIYTH.

3.3.1.1. Ilpuem u perucTpauus 3asiBJIeHUsI O MPEAOCTABJICHUH
MYHUIUNAIBHON YCJIYTH M IPUJIATaeMbIX K HEMY T0KYMEHTOB



13

3.3.1.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIbHOIO
paiiona CeprueBcKkuil, MyHUIIMTIATIbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBLHONW YCIIYTH:

— aJMUHHUCTpalusi ceiabckoro mnoceneHuss KangaOynak MyHUIMIAIBHOTO
paiiona CeprueBckuii Camapckoi 001acTH.

3.3.1.1.2. [Ins nony4yeHuss MyHUIIUNIAIBHON YCIyTH 3asBUTEIb MPEICTABIISIET B
YTOJIHOMOYEHHBINH OpraH 3asBJICHUE O MPEJOCTABICHUH MYHUIUMIIAIBLHON YCIyTH O
dopme cormacHo IIpunmokenuto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pETJIAMEHTY.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOATENIbHO MPEJOCTABISET CAEAYIONIUE IOKYMEHTHI:

— MACMOPT 3asABUTEIIS;

— TPU DBK3EeMIUISIpa TPYJOBOIO JIOTOBOpa (/IBa OpPHUTHHANIA, CKPEIJICHHBIE
OpUTHHAJIBHBIMU MOAMUCAMU paboTonaTess U pabOTHUKA, U OJUH SK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

— JIOBEPEHHOCTh HA PETUCTPALMIO TPYAOBOIO JOTOBOpPA B MPOCTOM MUCHMEHHOMN
dbopme (B citydae ecinu paboToIaTesb JOBEPSIET OCYIIECTBICHUE PETUCTPAIIIT HHOMY
JIHLLY);

— MUCBMEHHOE COIJIACHE OJHOrO U3 poAuTesied (TomeunTeneil) U opraHa orneKu
U TIONEYUTEIhCTBA HA 3aKIIOUEHHE TPYJOBOTO JOrOBOpa HECOBEPILIEHHOJIETHHM,
€CJIM TPYAOBOH JOTOBOP 3aKIIOYAETCS C JIULIOM, MOTYYaroIuM 0011iee oOpa3oBaHue U
JOCTHUTIIUM BO3pacTa YETHIPHAAIATH JIET, IS BBIMIOJHEHUS B CBOOOJHOE OT
MOJIy4eHHUsT 00pa3oBaHMs BpeMs JIETKOTO TpyJa, HE MPUUYUHSIONIETO BpeIa €ro
3JI0POBBIO U O€3 yiepoa 11 OCBOCHHS 00pa30BaTEIHLHOM MPOTPAMMEI;

— TUCHBMEHHOE 3asiBJIeHHE pa0OTHHKA, MOATBEP)KAAIOIIEE €ro corjiacue Ha
00pabOTKy TEPCOHANLHBIX JAaHHBIX M YIMOJHOMOYHMBAIOIIEE 3asSBUTENS JICHCTBOBATH
OT UMEHH pabOTHHKA IIPU Mepeade ero NepCoHaIbHbIX JaHHBIX.

3.3.1.1.3. OcHoBaHueMm il Havaja aJMUHUCTPATUBHON MPOLEAYPHI ABISETCS

NOCTYIJIEHHE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
NpeIyCMOTPpeHHbIX  myHKTOM  3.3.1.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
periamMeHTa, OJJHUM U3 CIOCO0O0B, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.4. HacTosIero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.1.4. CnocoObl mopa4yM 3ampoca MU JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTaBICHUS MYHHUIUIIATbHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) nHa OyMaXHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpaimieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 110 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.1.1.5. CnocobaMu yCTAHOBJICHHS JIMYHOCTH 3asBUTENS (MpEaCcTaBUTENS
3asBUTENSI) TMpPU  TOpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIICHUS MYHUIIMTIATILHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUH) - KOMHUSA JIOKYMEHTA, YyIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit denepannu;
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2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanbHas rocyaapcTBEHHAs
uHpopmalmonHas cucteMa «Exunas cucrema uneHTuukanuy u ayTeHTuGuKanuu B
UHMPaACTPYKTYpE, oOecreunBaroniei MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUISl MPEJOCTABICHUS
rOCYapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.1.1.6. OcHOBaHMSIMH JJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKyMEHTOB, HEOOXOIUMBIX JUIsl TMPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIyTH,
SIBJISIFOTCSL:

— oOpalieHue 3a MoyiyueHueM MYHHUIIMIAIbHON YCIYr HEHAJIXKAIIEro JINIA,
HE SBIAIONIETO  3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosmiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

— HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IE€PEUHIO, YKa3aHHOMY B
nyHkTte 3.3.1.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIUNIATBLHOM YCIYTd, HE MPEensTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCIe
YCTPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.7. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHOM 3amnpoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.1.1.8.  Cpok perucrpanuy 3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NpPEJOCTaBICHNUS MYHUIIMIAIBLHOM YCIIYT'M, YCTaHaBIUBAaeTCs MyHKTOM 2.12.
HACTOAIIET0 AJMUHHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2 MexBenoMcTBeHHOEe MHGOPMAIHOHHOE B3aUMO/IeiicCTBHE

3.3.1.2.1. OcHoBaHueM JJi Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SIBIISIETCS
perucTpanus 3asBJICHHUS U TPUIOKEHHBIX K 3aSBJICHUIO IOKYMEHTOB.

3.3.1.2.2. JI0J5KHOCTHOE JIMLIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJpa3eIeHHUs,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €T0 JOJHKHOCTHBIM PETJIAMEHTOM BXOIUT
BBITIOJITHGHUE  COOTBETCTBYIOMMX  (YHKIHMHA (majmee — JOJDKHOCTHOE  JIUIIO
OTBETCTBEHHOI'O CTPYKTYPHOTO MOJAPA3/CIICHUSs), MOJrOTABIMBAECT U HAMPaBISIET (B
TOM 4YHCJIe ¢ ucnosib3oBanueM CMOB) 3anpoc o npeacTaBIeHUU B yIOJIHOMOYEHHBII
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEpXKAIIUXCA B HHUX),
NpeIyCMOTpeHHbIX  nyHKToM  3.3.1.2.3  HacTtosimiero  AJIMUHHUCTPATUBHOIO
periiaMeHTa, eciau  3asBUTENb HE MPEICTAaBWJ  YKa3aHHbIE  JIOKYMEHTbI
CaMOCTOSITEIIbHO.

3.3.1.2.3. TlepeueHb 3ampaliMBaeMblX JOKYMEHTOB, HEOOXOJUMBIX JJIs
IPEIOCTABICHUS YCIYTH:

— CTpaxoBoe CBHUETENHCTBO I'OCYIaPCTBEHHOIO MEHCUOHHOTO CTPaXOBaHMS

3asIBUTEJISL.

3anpoc O MpeACTaBICHUU B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB (MX KOMUH
WJIU CBEJICHUI, COJIEPKALIUXCS B HUX) COAEPIKUT:
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HAUMEHOBAHME OpraHa WJIM OpPTaHHU3allid, B aJpec KOTOPHIX HAaIpaBISIETCS
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHWE YCIYTH, JJIg TMPEIOCTaBICHUS KOTOPOH  HEOOXOIUMO
npejCTaBIeHUE TIOKYMEeHTa U (W) UHpOpMaIuu;

yKa3aHUE€ Ha T[OJOXXEHUS HOPMATUBHOTO TMIPAaBOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO MpEJCTaBICHUE JOKyMeHTa U (Wiu) uHbOopMaIuu, HEOOXOAUMBIX JJIs
NPENIOCTaBIEHUsT YCIYyTU, M YKa3aHWE Ha PEKBU3UTHI JIAaHHOTO HOPMATUBHOTO
IIPABOBOT'O aKTa;

PEeKBU3UTHI W  HAWUMCHOBAaHWUS  JOKYMEHTOB,  HEOOXOAMMBIX IS
PEIOCTABICHUS YCIYTH.

Cpok HampaBlieHUS MEXBEIOMCTBEHHOT'O 3allpoca COCTAaBIISIET OJUH padounii
JI€Hb CO JHS PETUCTPALNS 3asIBICHUS U IPUIIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEJOMCTBEHHBIM 3allpoCcaM JIOKYMEHTbl (MX KOIWU WJIU
CBEJICHUs, COAEp KalIUecs B HUX) MPEJOCTABISIIOTCS OpraHaMHU M OpraHU3alUsIMHU,
yYKa3aHHBIMH, B PACTIOPSAKEHUU KOTOPBIX HAXOASATCS 3TH JOKYMEHTBI B 3JIEKTPOHHOM
dopme, B CpOK He IO3HEEe Tpex padounx JAHEH cOo JAHS MOJy4YeHUs
COOTBETCTBYIOIIETO MEKBEIOMCTBEHHOT'O 3aIpoca.

3.3.1.2.5. MexBeqOMCTBEHHOE€ HH()OPMAIIMOHHOE B3aUMOJCHCTBHE MOXKET
OCYULIECTBISITHCA Ha OYMa>KHOM HOCHUTEJIE:

1) npu HEBO3MOXHOCTH OCYIIECTBICHUS MEKBEJOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOJACHCTBUS B IEKTPOHHOU (hOpME B CBSI3U C OTCYTCTBHEM
3ampariuBaeMbIX CBEICHHUN B DJIEKTPOHHOU GopMe;

2) mpu HEOOXOJUMOCTH TPEACTABICHUS OPUTMHAJIOB JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE NPU HAMPaBICHUH MEKBEJOMCTBEHHOTO 3aIpoca.

3.3.1.2.6. Pe3ynbratOM aAMUHUCTPATUBHOM MPOLIEIYPHI SBISIETCS MOIYYEHUE
YIOJHOMOYEHHBIM OPTaHOM 3aMpalInBaeMbIX TOKYMEHTOB (MX KOTIUH WM CBEICHUH,
COZIepXKaIINXCS B HUX).

3.3.1.3. IlpunsaTHe penieHUs 0 NPeA0CTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIH00 NPUHATHE pellieHus1 00 0TKa3e B Mpea0CTaBIeHUun
MYHUIIMTIAJIbHOM YCJIYTH

3.3.1.3.1. YHOJHOMOYEHHBI OpraH cO JHS TIOCTYIUICHUS 3aABJICHHUS O
NPEAOCTAaBICHUA MYHUIMIAIBHOW YCIYTM U MOPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

— 0 MPEIOCTABICHUU MYHUIIUTTAIBHON YCITYTH;

— 00 0TKa3e B MPEJOCTABICHUH Y MyHUITUTIATBHOU CITYTH.

CnocoboM  (ukcauuu  pesynbTaTa  BBIINOJHEHUS  aJIMUHHUCTPATUBHOMN
NpOLIETypbl SIBISIETCS BHECEHHME B JKypHAJl ydyeTa 3asBICHUN M JOKYMEHTOB Ha
OKa3aHWe MYyHUUUNAIbHOW yciyru «Peructpanus TPYIOBBIX JIOTOBOPOB MEXKIY
paboTHMKaMu U paboTofaTensiMu - (U3HMYECKUMHU JIMIAMHU, HE SBISIOIIMMUCS
WHIUBUYAIbHBIMUA TPEANPUHUMATENSIMA, W (aKTa NpeKpalieHusl YKa3aHHbIX
JIOTOBOPOBY», COIVIAaCHO mpujoxkeHuto Ne 4 k HacrosieMy AJIMUHUCTPATUBHOMY
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PETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOJKHBI ObITh OTPA’KEHBI:

— TIOPSJIKOBBIA HOMED 3aIUCH;

— daMumusi, UMsi, OTYECTBO 3asIBUTES;

— J1aTa ¥ BpeMs NpueMa ¢ TOUHOCTBIO O MUHYTHI;

— HAaUMEHOBAHUS JOKyMEHTOB;

— o011ee KOJIMYeCTBO JOKYMEHTOB U 00111€€ YMCIIO JUCTOB B IOKYMEHTAX;

— MOAMUCH 3asiIBUTESL.

JlokymMeHTOM, conepKalluM pelieHrne 00 OTKase B MPEIOCTaBICHUHN
MYHUITUTIATFHOW YCIIYTH, SBISETCS MH(POPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OopraHa ¢ yka3aHueM MPUYUH OTKa3a B MPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH 1O
dopme cormacHo mnpuioxkeHuto Ne5 Kk HacTosdmeMy AIMUHUCTPATUBHOMY
pETJIAMEHTY.

3.3.1.3.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTH SIBJISI€TCA:

— oOpallleHHe JIn1a, HE OTHOCSIIETOCs K KaTerOpuM 3asBUTEIICH;

— TIPEJICTABJICHUE 3asIBUTEJIEM JOKYMEHTOB, ykKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJITHOM 00BEME;

— MPEAO0CTaBIICHUE 3asBUTENIEM JIOKYMEHTOB, HE COOTBETCTBYIOLIUX 1O (hopme U
COJIepaHUI0 TpeOOBAaHUAM, HEOOXOIMMBIM JJIsi MPEJOCTABICHUS MYHHUIMIAIBLHOM
YCIIYTH;

— KOPUAWYECKHAN CTaTyC MNPEACTABUTENIECH OJHOW U3 CTOPOH JOroBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.1.4. Beigaua pe3yabTaTa NpeA0CTABICHUS MYHUIIUNIATbHOM YCJIYTH

3.3.1.4.1. OcHoBaHMeM JJI Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SIBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJAOCTaBICHUU JU00 00 OTKae B MPEIOCTABICHUU
MYHUIMIIAIBHON YCIYTH, MOJAMUCAHHOE OKHOCTHBIM JIMIOM Y IOJHOMOYEHHOTO
oprasa.

3.3.1.4.2. Coemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3/IHEE IBYX Pa00UMX JTHEU CO JTHSA MPUHATHUS pelIeHUs] 00eCTieunBaeT HalpaBIeHUE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

— BBIJJAETCA JIMYHO B YTIOJTHOMOUYEHHOM OpraHe MoJ pOCIHCH;

— HampaBisieT TMOYTOM 3aKa3HbIM IMHCbMOM C OINHUCHIO BIIOXKEHHS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

— mocpenctsom EIIIY, PIII'Y B d¢opMe »1IEKTPOHHOTO JOKYMEHTA,
MOANUCAHHOTO  YCWJIICHHOM  KBAJU(PUIMPOBAHHOW  DJEKTPOHHOM  IOIIMHUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO HAa MPUHATUE PELICHUS.

3.3.1.43. Bo03MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysbTaTa MPEAOCTABICHUS MYHUIUMIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY
MPUHIIUITY OTCYTCTBYET.
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3.3.2. BapuanT 2 - peructpainus JOMOJIHUTEIBHOIO COMIAIEHUS K TPYJOBOMY
JIOTOBOPY

1. MakcuManbpHbI CPOK IPEIOCTABIECHUS MyHULIMIIAJIbHONW YCIIYTH COCTaBIISIET
10 paGounx AHeW cO JHS PErUCTpaluU YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IPEIOCTABIICHUSI MYHMIIMIIAJIbHOW YCIYyTd W NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHMS IPEAOCTABICHUS MYHHULIMIAIBHON
YCIIyTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOTHUTENBHBIX HOKYMEHTOB U (MiM) HH(OpMALUU OT
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM NPEeAOCTaBICHUS MYHULUIIAIBHON YCIYTH SBIISETCA:

— peLIeHrE O MPEJOCTABICHUN MYHUIIMIAIIBHON YCIIyTH;

— peuieHne 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLIEAYP:

— IpUeM, I[POBEpKAa M PETUCTpalMs 3adBJICHUS O IMPEJOCTaBICHUU
MYHUIIMIIAJIBHON YCIYTU U MPUJIAraéMplX K HEMY JOKYMEHTOB;

— MPUHATHE PELIEHUS O MPEIOCTaBICHUH MYHULUNAIBHOM YyCIyru Ju0o
IPUHATHE PelIeHUsl 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHON YCIYTH;

— BblJJa4a pe3yJibTaTa MpeoCTaBICHUS] MyHULUIAIBHON YCIyTH.

3.3.2.1. Ilpuem u perucrpanus 3asiBJI€HUS O MPEIOCTABICHNH
MYHUIIUNIAJILHON YCJIYTH M PUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. TlepeueHbp OpraHoB MECTHOI'O CaMOYIPAaBJIEHUS MYHULHUIAIBLHOIO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIUX
B [IPHUEME 3aIIpOCca O MPETOCTABICHUN MyHULIUIIAIIBHONW YCIYTHU:

— aJMUHHUCTpalusi ceiabckoro mnoceneHus KangaOynak MyHUIMIAIBHOTO
paiiona CeprueBckuii Camapckoi 001acTH.

3.3.2.1.2. [Ins nony4yeHuss MyHUIIUTIAJIBHON YCIIyTH 3asBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asBJICHUE O NPEIOCTABICHUU MYHULUIIAIIBHOW YCIIYTH 10
dopme cormacHo Ilpunokenuto Ne2 K HacTosmieMy AJIMUHUCTPATUBHOMY
pEeriIaMeHTy.

C 3asgBneHMEM O MPEJOCTABICHUM MYHULMIAIBHON YCIYyTH 3asBUTEIb
CaMOCTOSITEJIBHO IIPEIOCTABISET CIEAYIOIIUE JOKYMEHTBHI:

— JIOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTb 3asBUTENS, MPEICTABUTEIA
3agBUTENS B cioy4yae oOOpamieHus 3a TOJyYeHHEM MYHUIMNAIbHON yCIIyTU
npenacraButens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHOM Gopme nocpeactsom EIITY, PTY);

— JOKYMEHT, YJIOCTOBEPSAIOUIMN IOJHOMOYMS MPEICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPECTABUTEIIS;

— TPH 3K3eMIUIsipa (OpUrMHajIa) AOMOJIHUTEIBHOIO COTJIAIIEHUS K TPYJOBOMY
JOTOBOPY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMU ISl TPEJOCTABICHHS MYHUIMIIAJBHOW YCIYI'HM, KOTOPBIE
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HaxoJATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTpaBJIeHW U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHOoBaHMEM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHHE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
MPEeIyCMOTPEHHBIX  MyHKTOM  3.3.2.1.2.  Hactosimiero  AJMHUHMCTPATUBHOIO
periiaMeHTa, OJlHUM M3 CIOCOOOB, YCTAHOBJIEHHBIX MyHKTOM 3.3.2.1.5. Hacrosiiero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.2.1.5. Cnocobbl mojauud 3ampoca W JAOKYMEHTOB, HEOOXOJUMBIX MJIs
[PEIOCTABIECHUS MYHULIUMITAIBHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpaimieHus B
YIIOTHOMOYEHHBIN OpraH;

3) moCcpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOXKEHUS (C
YBEJOMIICHHEM O BPYUEHHUH) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.2.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpPEACTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUH) - KOMHUSA JIOKYMEHTa, YIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAs B
COOTBETCTBUU C TpeOOBaHUsAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;
2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCT;

3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKALIUU B
UHPPaACTPYKTYpE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CUCTEM, HMCTIOIB3YEMBIX ISl MPEIOCTABICHHUS
rOCYapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.2.1.7. OcHOBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIIMIAIBHOW  YCIYTH,
SIBIISIFOTCAL:

— oOpallieHre 3a MOoJyYeHHUEeM MYHUILMIAIBLHOW YCIyTM HEHAJUJIeKaIEero JIMIIA,
HE SBJSIONIEr0  3asBUTENEM B  COOTBETCTBUM ¢ 1. 1.2, Hacrosmiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

— HECOOTBETCTBUE MPE/ICTABICHHBIX JOKYMEHTOB IMEPEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. Hacrosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTtkaz B mpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYTH, HE TMPEMATCTBYET MOBTOPHOMY OOpAIIeHUIO IOCe
YCTpaHEHUsI IPUYHHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKa3a.

3.3.2.1.8. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHOM 3ampoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpox peructpauuu 3amnpoca M JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIET0 AJMUHUCTPATUBHOTO PErIaMEHTa.
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3.3.2.2. IlpunsiTHE pellieHUsI 0 NMPeJ0CTABJIeHNN MYHUIIUIIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHHIMIAJIbHOH yCIYyTH

3.3.2.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3asdBJICHHUS O
NPEAOCTABICHUA MYHULUINAIBHOW YCIYTM U MNPWIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O MPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

— 0 MPEIOCTABICHUU MyHUIIUTTAIBHON YCITYTH;

— 00 0TKa3e B MPEJOCTABICHUH Y MyHUITUTIATBHON CITYTH.

JIOKyMEHTOM, coJepKalluM pelIeHue O MNPEAOCTaBICHUUA MYHHIIUNAIbLHON
YCIYTH, SIBISIETCS PETUCTpalsl AOMOJHUTEIBHOIO COTJIAIIEHHUS K TPYIOBOMY
JIOTOBOPY B XKypHAaJIe ydeTa 3asiBJICHUI U JOKYMEHTOB Ha OKa3aHUE MYHUUUIIAIBHON
yciayru  «Peructpamusi  TpyZOBBIX  JAOTOBOPOB ~ MEXAY  pabOTHUKaAMU |
paboromaTensiMu - (PU3MYECKUMH JIMIAMH, HE SIBISIOIIUMUCS WHAUBUIYATbHBIMU
NpeANnpUHUMATENSIMUA, U (DaKTa MPEKpalleHUus YKa3aHHBIX JOTOBOPOBY», COTJIACHO
npuinoxeHuto Ne 4 x HactosAeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOKHBI ObITh OTPA’KEHBI:

— IIOPSIAKOBBIA HOMEP 3aIUCH;

— dhaMumust, UMs1, OTYECTBO 3aIBUTEIS,;

— J1aTa ¥ BpeMsl IpremMa ¢ TOUHOCThIO JJO MUHYTHI,

— HaMMEHOBAHUA JIOKYMEHTOB;

— 00I11ee KOJIMYECTBO JOKYMEHTOB M 00IIIe€ YMCIIO JUCTOB B IOKYMEHTaX;

— MOAMUCH 3asiBUTEISL.

JlIokyMeHTOM, colepKallluM pelieHrue o0 oOTKa3e B IMPeIOoCTaBICHUU
MYHUIIUNIATBHON YCIYTH, SBJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yka3aHHeM IPUYUH OTKa3a B MPEJOCTABICHUH MYHUIIUIIAJIbHON YCIIYTH.

3.3.2.2.2. OcHOBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUMIIAIBHOMN
YCIIYTHU ABISETCA:

— oOpallleHue JUIa, HE OTHOCSIIIETOCs K KaTerOpUH 3asBUTEIICH;

— IpEeJICTAaBIICHUE 3asIBUTEIEM IOKYMEHTOB HE B ITIOJITHOM 00bEME;

— MPEAOCTABIICHUE 3asSBUTENIEM JIOKYMEHTOB, HE COOTBETCTBYIOMIUX 10 (hopme u
COJIEpKaHUIO0 TPEeOOBAHUAM, HEOOXOIMMBIM [IJISl MPEJOCTABICHHUS MYHUITUTIATHLHOU
YCIIYTH;

— KOPUAWYECKHAN CTaTyC MNPEACTABUTEIECH OJHOW U3 CTOPOH JOroBOpa HE
COOTBETCTBYeT TpeboBanmsM TpynoBoro koaekca Poccuiickoit denepanuu.

3.3.2.3. Boiiaua pe3yJbTara npeaocTaBjJIeHUusi MyHHINNAIbLHOM
YCJIYTru

3.3.2.3.1. OcHOBaHMeM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU 100 00 OTKae B MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH, TOANMCAHHOE TOJDKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOTO
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Ooprasa.

3.3.2.3.2. Coemuamuct YNOOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'0 BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/IHEE ABYX pabOUYMX JIHEW CO JAHS MPUHSITHUS pellleHUus 00ecrieurBaeT HalpaBieHe
pe3yJbTaTOB NPEAOCTABICHUS MYHULMUIIAJIBHOW YCIYTH OJHMM U3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEAOCTABIEHUN MyHUIIUIIATBHOM YCIYTH CIIOCOOOB:

— BBIJAETCA JIMYHO B Y IOJTHOMOYEHHOM OpraHe Mo POCIHCH;

— HampaBisieT TMOYTOM 3aKa3HbIM IHCHBbMOM C OINHUCHIO BIIOXKEHHS (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

— mocpencteom EIN'Y, PITY B dopme 5>IeKTPOHHOTO JTOKYMEHTA,
MOANMKUCAHHOTO  YCWJICHHOW  KBAIM(UIIUPOBAHHOW  AJIIEKTPOHHON  MOJIMHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO HA MIPUHATHUE PEIICHHUS.

3.3.2.3.3. BO3MOXHOCTb MPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM
pe3yJibTata MNpPEeAOCTABICHUS MYHHIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (pakta npexkpamieHus Tpya0BOro J0ropopa

1. MakcuManbpHbIA CPOK IPEIOCTABIECHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
10 paGounx AHeW cO JHS PErUCTpaluy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
NPENOCTABIECHUS MYHULUIIAIBHON YCIYTM W NPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHHS IPEAOCTABICHUS MYHHUIMIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOTHUTENBHBIX HOKYMEHTOB U (Wiu) HH(OpMALUU OT
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbpTaToM NpeaoCTaBICHUS] MyHULIUNIATbHON YCIYTH SIBISIETCSL:

— pelIeHHe O MPEAOCTaBICHUH MyHULIMIIAILHON YCIIyTH;

— pelieHne 00 0TKa3e B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLEAYP:

— TIpUeM, I[pOBEpKAa M PETUCTpalMs 3adBJICHUS O IMPEJOCTaBICHUU
MYHUIIMIIAJIBbHON YCIYTU U MPUJIAraéMplX K HEMY JOKYMEHTOB;

— MPUHATHE PELIEHUS O MPEIOCTaBICHUH MYHULUNAIBHON YyCiIyru Ju0o
INPUHATHE PelIeHUsI 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

— BbIJIaya pe3yJibTara MpeA0CTaBICHNUS] MyHULIUITAIbHON YCIYTH.

3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUS 0 MPeIOCTABICHNH
MYHUIIUNIAJILHON YCJIYTH M PUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBckuil, MyHUIIMTIAIbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHUX
B IIpUEME 3a1poca O MPEeI0CTABIEHUN MyHUIIUTIATBHONW YCIIYTH:

— aJMUHHUCTpalusi ceiabckoro mnoceneHuss KangaOynak MyHUIMIAIBHOTO
paiiona CeprueBckuii Camapckoi 001acTH.
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3.3.3.1.2. Jlns nony4eHuss MyHUIIMNAIbHON YCIYTH 3asBUTEINb MPEICTABISET B
YTOJIHOMOYEHHBIN OpraH 3asBJICHUE O MPEJOCTABICHUH MyHUIUMIIAIBLHON yCIyTH O
dbopme cormacHo Ilpunokennto Ne3 K  HacTosimieMy AJIMUHUCTPATUBHOMY
peryiaMeHry.

C 3asgBieHHWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO IIPEIOCTABIISIET CIEAYIONE JOKYMEHTHI:

— JIOKYMEHT, VYJOCTOBEPSIOIIMNA JMYHOCTb 3asBUTENS, IIPEJICTaBUTENS
3adABUTENS B Ccloy4yae oOOpamieHus 3a TOJyYeHHEM MYHUIUNAIBHON yCIIyTu
npencraButens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHOM Gopme nocpeactrom EIITY, PTY);

— JOKYMEHT, YIAOCTOBEPSAIOMIMI TIOJHOMOYMSA NPEICTABUTENS 3asIBUTENS B
ciydae oOpalieHus 3a MOoJIy4eHUEeM MYyHHUIIMIIAIbHOW YCIIyTH MPEICTaBUTENS,

— JIBa OpPUTHHAJIA 3apPETUCTPUPOBAHHOIO PAaHEE TPYAOBOrO JOTOBOPA.

3.3.3.1.3. JlokyMeHTBl, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
NPaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTrd, KOTOpHIE
HAaxXOJATCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCYyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeEM [JI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHHE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS U  JOKYMEHTOB,
NpeAyCMOTPeHHBIX  myHKTOM  3.3.3.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjaamMeHTa, OJHUM U3 CHOCO0OB, YCTaHOBICHHBIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHHUCTPAaTUBHOIO PETJIAMEHTA.

3.3.3.1.5. Cnocobbl mojauu 3ampoca W JAOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIEHUS MYHULIMIIAIBHON YCIYTH:

1) B anexktponnoit popme nocpeacteom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YTIOJTHOMOYEHHBIN OPraH;

3) moCcpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHHUS C OMHUCHIO BIOXKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.3.1.6. Cnoco6aMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpEacTaBUTENS
3asBUTENSI) TMpPU  TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM MOYTOBBIM OTHPABIECHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BPYYEHUHU) - KONUSA JOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTb, 3aBEPEHHas B
COOTBETCTBUU C TpeOOBaHUsAMU 3aKkoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA TNYHOCT;

3) c¢ wucnons3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBeHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKALIUU B
UHPPACTPYKTYpE, o0ecrieunBaromen MH(QOPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCyapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.
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3.3.3.1.7. OcHOBaHMSIMH AJI1 OTKa3a B MIPUEME K PACCMOTPEHHIO 3asBIICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTH,
SIBJISIFOTCAL:

— oOpallieHre 3a MOJyYeHHEeM MYHUIMIAIBLHOW YCIyTH HEHAJUJIeKaIEero JIMIIA,
HE SBJSIONIEr0  3asBUTENEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IE€PEUHIO, YKa3aHHOMY B
nyHkre 3.3.3.1.2. Hacrosiiero AJAMUHUCTPATUBHOTO PErjaMEeHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeIOoCTaBICHUS
MYHULIMIIAJIBHOW YCIIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAaIlIeHHI0 TMOCIe
YCTPaHEHHs IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh mnpueMa YTOJHOMOYEHHBIM OPraHOM 3ampoca M
JOKYMEHTOB, HEOOXOIMMBIX JMJIsi MPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.3.1.9. Cpox perucrpaidu 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX JJis
NPENOCTABIICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMeHTa.

3.3.3.1.10. B cuywyae cmeptu pabGoromarenss — (GU3HMYECKOTO JIMIA, HE
SBJIIONIETOCS. MHIUBUAYAJIbHBIM MPEANPUHUMATENEM, UM OTCYTCTBUSI CBEJACHHUU O
MecTe ero npeObIBaHUs B TE€UECHUE JBYX MECAIIEB, MHBIX CIIy4asiX, HE MO3BOJISIOLINX
IPOJOJIKATE TPYAOBBIE OTHOLIEHUS M HMCKIHOYAKOUIUX BO3MOYKHOCTh PETUCTPALMH
¢dakTa mpekpaiieHus TpyA0BOro J0roBopa pabOTHHK (€ro 3aKOHHBIM MPEICTaBUTENb
WIM €ro TMPEeACTaBUTEIb IO JIOBEPEHHOCTH, O(OPMIECHHOW B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit ®enepaniv) UMEET NPaBO B TEUECHHE OJHOTO
Mecsia o0paTuThbcs B AJIMUHUCTPALIMIO TOCEICHUS C 3asBICHHEM O PETUCTpaLUd
¢dakTa nmpekpaiieHus TpyI0BOro J0roBOpa, COCTABICHHOE B MPOU3BOJIBHOMN (hopme, ¢
yKa3aHUEM OCHOBaHUS TMpEeKpalleHusi TPYJIOBOrO JOroBOpa M  OPHUTHMHAJIOM
3apEeTUCTPUPOBAHHOIO paHee TPYAOBOrO IOTOBOPA.

3.3.3.2. [IpunsiTue penieHus 0 MPEAOCTABJIEHUN MYHUIIUNIAJIbHON YCJIyTH
Ju00 NpUHSATHE pellieHUus1 00 0TKa3e B NPeJ0CTABJIeHUH MYHUIIMIIAJIbHOM
YCJIYTru

3.33.2.1. YIonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHS 3asBICHUS O
IPEIOCTABICHUU MYHMIIUIIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asBJIEHUE O TMPEAOCTaBICHHMM  MYHUIUNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTbI, NPUHUMAET pEUIeHHEe U OCYLIECTBIISIET
MOJIFOTOBKY MPOEKTA PEIICHHUS:

— O IPEOCTABICHUN MYHUIIUTIAIBHOMN YCIYTH;

— 00 0TKa3e B MPEIOCTABICHUN Y MyHULIUTIAILHON CITyTH.

JIOKyMEHTOM, COJEpXalluM pelIeHHue O MPEeIOCTABICHUA MYHUIUNAIbLHON
YCIIYTH, SIBIISIETCS peructTpanus (pakra nmpekpaiieHus TpyJ0BOTo I0roBOpa B KypHae
yyeTa 3asfBJICHMH W JOKYMEHTOB Ha OKa3aHHE MYyHHUIMIAIbHONH yCIyru
«Peructpanys TpPyIOBBIX JOTOBOPOB MEXIY pabOTHHKaMH M paboToAaTeNsIMU -
(¢u3nUeCKUMU JHIIaMU, HE SIBISIONUMUICS MHIUBUAYAIbHBIMU IPEIIPUHUMATEISIMH,
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U (akTa MpeKpalieHusi yKa3aHHBIX JOTOBOPOB», COTJAcHO MpuiIokeHuo Ne 4 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOJKHBI OBITh OTPA’KEHBI:

— TIOPSJIKOBBIA HOMEDP 3aIUCH;

— daMumusi, UMsi, OTYECTBO 3asIBUTEIS;

— J1aTa ¥ BpeMs MpueMa ¢ TOUHOCTBIO 0 MUHYTHI;

— HAUMEHOBaHUSA JOKyMEHTOB;

— 00111ee KOJIMYECTBO JOKYMEHTOB U 00IlIee YHCIIO JTUCTOB B JOKYMEHTAX;

— HOJIITUACH 3asIBUTEIIS.

JIOKyMEHTOM, COJEpXalluM peuieHrne o0 OTKa3e B MPEeAOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yKka3aHWeM IPUYMH O0TKa3a B MIPEAOCTABICHUH MYHULMITIAIbHON YCIYTH.

3.3.3.2.2. OcHoBaHUsAMH JUIsl OTKa3a B MPEJOCTaBICHUM MYHULHIAJIBHON
YCIIYTH SIBJISI€TCA:

— oOpallleHue JUIa, HE OTHOCSIIIETOCs K KaTerOpUH 3asBUTEIICH;

— IpEeJICTAaBIICHUE 3asIBUTEIEM JIOKYMEHTOB HE B [TOJITHOM 00bEME;

— MPEeAO0CTaBIICHUE 3asBUTENIEM JIOKYMEHTOB, HE COOTBETCTBYIOLIUX 1O (hopme U
CoZIepaHUI0 TpeOOBaHUAM, HEOOXOIMMBIM JJisi MPEJOCTABICHUS MYHHUIUIAIBLHOM
yCIIyTH;

— IOpUAMYECKUN CTaTyCc MpeACTaBUTENeH OJHOM M3 CTOPOH J0roBopa He
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumu.

3.3.3.3. Boigaua pe3yJbTaTa nNpeaocTaBjIeHus MyHUIIUTIAJIBLHOM
yCayru

3.3.3.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISETCS
INPUHATOE pelIeHWe O MpelocTaBiIeHUH b0 00 OTKaze B MPEJOCTaBICHHUU
MYHULMNAIBHON YCIyTH, MOAINUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpoemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00s13aHHOCTH KOTOPOT'0 BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/[HEE ABYX pabOUYMX JIHEW CO AHS MPUHSITHUS pellleHUus 00eCrieurBaeT HalpaBieHUe
pe3yJbTaTOB NPEAOCTABICHUS MYHULMUIIAJBHOW YCIYTH OJHHM U3 YKa3aHHBIX
3asBUTEINIEM B 3asBJICHUH O MPEJOCTABICHNN MYHUIIUIIAIBHON YCIYTH CIIOCOOOB:

— BBIIAETCS JIMYHO B Y IOJTHOMOYEHHOM OPIaHe MOJ POCIHUCH;

— HampaBsieT IOYTOW 3aKa3HbIM IIMCBMOM C ONHCBIO BIOXEHUSA (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHbBIN B 3asBJICHUU a/IPEC;

— mocpencteom EIN'Y, PITY B dopme 5>IeKTPOHHOTO JTOKYMEHTA,
MNOJMUCAHHOTO  YCHUJICHHOW  KBaJU(HUIMPOBAHHOW  SIEKTPOHHOM  MOJIIMHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.3.3.3. B0O3MOXHOCTb TPEIOCTABJICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNPEeAOCTABICHUS MYHMIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.



24

3.3.4. Bapunant 4 — ucnpasjeHHe JONYLIEHHBIX ONEYATOK W OIIHOOK B
BBIIAHHBIX B  pe3yJbTaTe MpPeAOCTABJICHHUS MYHMUIMNAJBHON  YCJIYIH
AOKYMEHTax

1. B cinyuae BbISBIEHHS ONEYATOK U (MJIM) OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
IIPENOCTABICHUS MYHMIMNAIBHOW YCIyTHM JOKYMEHTaxX 3asBUTENb  BIIPABE
oOpatuTbcs B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM 00 HCIpaBICHUU
JIOTYIIEHHBIX OTNIeYaTOK U (MJIK) OMIMOOK B BBIJAHHBIX B PE3YJIbTaTE MPEAOCTABICHUS
MYHUIIMIIAJBHOW YCIYTH JOKyMeHTax mo ¢opme cornacHo Ilpunoxkenuio Ne6 k
HAacToAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcruMalbHbII CPOK IPEIOCTABIEHUS MyHULUIIAILHON YCIIYTH COCTABIIAET
5 pabouux AHEW CO AHS PETUCTPALUU YTIOJTHOMOUYEHHBIM OPraHOM, 3asiBICHUS O
IPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH M HEOOXOAUMBIX JOKYMEHTOB.

3. OcHOBaHus [y MPUOCTAHOBIICHHSI IPENOCTABICHUS MYHULUIIAIBHON
YCIIYTH 3aKOHOAATEICTBOM HE YCTAHOBJICHBI.

4. IlpenocTaBiieHuE NONOJHUTENBHBIX JOKYMEHTOB U (WJM) MH(OpMALUU OT
3as1BUTENIA B IIPOLIECCE MTPEAOCTABIICHNS MyHULIUIIAJIBHOM YCIYTH HE IPELYCMOTPEHO.

5. Pe3ynpTaToM npenocTaBiIeHUS MyHULIUIIAIBHONW YCIIYTH SIBJSETCS:

— pelLIeHne O MPEJOCTABICHUY MYHUIIMIIAIBHON YCIIyTH;

— peuieHre 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

6. [lepeyeHp aAMUHUCTPATUBHBIX IPOLELYP:

— IpueM, IIPOBEpPKA M pErucTpauus 3adBICHUS O NPEAOCTABICHUU
MYHUIIUIIAJIBHON YCIYyTU M HEOOXOAUMBIX TOKYMEHTOB;

— MPHUHATHE PELIEHUS O TMPEAOCTaBICHUH MYHULUNAIBHONW YyCIyru Ju0o
IPUHATHE PelIeHUsI 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

— BbIJ]a4a pe3yJIbTaTa IPEAOCTABICHUS MYHUIIMIIAIbHON YCIIyTH.

3.3.4.1. [lpuem u perucrpaunus 3asiBJIeHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIATraeMbIX K HEMY TI0KYMEHTOB

3.3.4.1.1. IlepeyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKkuii, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3aluil, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPEeI0CTABIEHUN MyHUIIUTIATBHONW YCIIYTH:

— aJMHMHHCTpalMs cenbckoro mnocenenuss Kanpmabyrgak MyHHIIMIATBbHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

3.3.4.1.2. Jlnsa nonay4eHuss MyHUIIMNAIbHON YCIYTH 3asBUTEINb MPEICTABISET B
YomTHOMOYEHHBIN OpraH 3asBJICHUE O MPEJOCTABICHUH MYHHUIIMIIAILHOW YCIYTH IO
dopme cormacHo IIpunmokenuto Ne6 k HacrosimeMy AJMUHUCTPATUBHOMY
perjameHry.

C 3asgBieHuMEeM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

— JIOKYMEHT, BBIJIaHHBIM MO pe3yJibTaTaM MPEeIOCTaBICHUS MYHHUIUNAIbHON
YCIIYTH, COAEPIKAIINM ONeYaTKy U (UJIh) OIIHOKY;

— JIOKYMEHT, VYJOCTOBEPSIOIIMNA JIMYHOCTb 3asBUTENS, IIPEJICTaBUTENA
3asBUTENSl B Cily4ae OOpallleHHus 3a TMOJIYyYEHHEM MYHUIMNAIbHOW YCIyTH
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npeacTaBuTeNss (KpoMe crocoba HampaBiCHUS 3asBICHUS W JTOKYMEHTOB B
anexkTpoHHOoM opme nocpeactsom EINTY, PI'Y);
— JOKYMEHT, YIOCTOBEPSAIONIMI TOJHOMOYMS MPEICTABUTENS 3asBUTEIS B
city4ae oOpaiieHus 3a NOoJy4YeHUeM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;
— 2 3K3eMIuisipa TPYAOBOrO JOTOBOpa (JIOMOJHUTEIBHOTO COIJIAIICHUS K
TPYJOBOMY JIOTOBOPY), B KOTOPBIX JOMYIIEHBI ONEYaTKU U OIIUOKH.
3.3.4.1.3. JlokyMeHTbl, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
MPaBOBBIMU aKTaMH JUIsl TIPEAOCTABIICHUS MYHHUITUTIATBHOW YCIyTH, KOTOPHIC
HaxoAsTCS B PACHOPSDKEHUUM TOCYJAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoOB, Y4YacTBYIOIIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUIAIBHBIX YCIYT, OTCYTCTBYIOT.
3.3.4.1.4. OcHOBaHMEM [JIs Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
MOCTYyIUIEHUE B  YIOJHOMOYEHHBIM  Oprad, 3asiBICHHSI MW  JIOKYMEHTOB,
MpEeIyCMOTPEHHbIX  myHKTOM  3.3.4.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
periiaMeHTa, OJJHUM M3 CIOCOOOB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.4.1.5. Hacrosiiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.
3.3.4.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUSI MYHUIIMTIATLHON YCIYTH:
1) B anexTponHoit popme nocpencteom EINTY, PIITY;
2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YIIOTHOMOYEHHBIN OpraH;
3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH) 10 aApecy Y MOITHOMOYEHHOTO OpraHa.
3.3.4.1.6. Cnocobamu yCTaHOBJECHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asiBUTENSI) TPU TpPHEME 3asiBICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH, SIBJISIIOTCSL:
1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
0 BPYYEHHUH) - KOMHUSA JIOKYMEHTA, YIOCTOBEPSIOLIEIO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;
2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanpHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Exunas cucrema uieHTuukanuy u ayTeHTuuKanuu B
UH(PpPaCTPYKTYypE, oOecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE

B3auMOJeiicTBIE WH(GOPMAIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU Qopme», a Takxke
AJIEKTPOHHAS MMOIHUCH.
3.3.4.1.7. OcHOBaHMSIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U

JOKYMEHTOB, HEOOXOAUMBIX I MNPEAOCTABICHHUS MYHULMUIIAJBHON  YCIYTH,
SBIISFOTCSL:

— oOpallieHre 3a MOoJyYeHHEeM MYHUILMIAIBHOW YCIyTH HEHAJUJIeKaIEero JMIIA,
HE  SBIAIOIIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJMUHUCTPATUBHOTO PETJIAMEHTA;

— HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IE€PEUHIO, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.4.1.8. Bo3MOXHOCTh MNpreMa YNOJIHOMOYEHHBIM OpPraHoOM 3ampoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.4.1.9. Cpok peructpanuu 3ampoca M JTOKYMEHTOB, HEOOXOIWMBIX JIJIs
NPENIOCTABICHUS MYHHUIIMNAIBHOM YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4.2. IIpunsiTue pelieHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJAYTd JIn00 NMPUHSATHE PelleHus 00 0TKAa3e B MPea0CTaABIEHNH
MYHUIMNAJIBHON yCAyTH

3.3.4.2.1. YIonNHOMOYEHHBIA OpraH coO JHS TIIOCTYIUIEHHS 3asBICHUS O
IPEIOCTABIICHUU MYHMIIMIIAJIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWH  MYHUIIMIAJIBHOM  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET peHIeHHe | OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

— 0 MPEAOCTABICHUH MYHUITUTIAIEHON YCIyTH;

— 00 0TKa3e B MPe0CTaBICHUN MYHUITUTIATIBHON YCIYTH.

JIOKyMEHTOM, COJEpXAalluM pelIeHHUe O MPEeIOCTABICHUA MYHUIUNAIbLHON
yCIOyTH, sBIsSeTCS HMH()OPMAIMOHHOE MUCHMO YTIOJHOMOYEHHOTO OpraHa c
OPUJIO)KEHUEM  HCIPABJICHHBIX  JIOKYMEHTOB,  SABIIOIIUXCS  PE3yJbTaTOM
NPEIOCTABIICHUSI MyHUIIUTIAJIbHON yCIYTH.

JIOKyMEHTOM, COAEp)KallUM pelleHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MHUCHMO YIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHueM MPUYMH OTKa3a B MPEAOCTaBICHUA MyHHUIIUIIATIbHON yCIyTH.

3.3.4.2.2. OcHoBaHUSMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIIYTH SBIISIOTCS:

— OTCYTCTBME B TEKCTE€ BBJIAHHOTO B pE3ylbTaTe MPEJOCTaBICHUS
MYHUIIUNATBHON YCIyT JOKYMEHTA ONEeYaTKH U (UJIH) OLIHOKH.

3.3.4.3. Beiiaua pe3yJbTara npeaocTaBJIeHNs MYHUIMIIAJIBLHOM
YCJIYyTH

3.3.4.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
OPUHATOE pEUICHHE O TNPeaoCTaBIeHUH JMOO0 00 OTKa3e B MNPEeAOCTaBICHUH
MYHUIIMIIAJIBHOW YCIYTH, MOANUCAHHOE AOHKHOCTHBIM JIMLOM Y IOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Cpneunanuct YNOJIHOMOYEHHOIO OpraHa, B JODKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJHUT MPEJOCTABICHINE MYHUILIUIIATHHON YCIIYTH, B CPOK HE
HO3/IHee IBYX pabouynX AHEW CO JAHs MPUHATHUS pelieHns 00ecrieunBaeT HalpaBiIeHHe
pe3yabTaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYrM OJHUM M3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUU O MPEJOCTABICHUU MYHHUIIMIIAIBHOMN YCIIyTH CIIOCOOOB:

— BBIIAETCS JIMYHO B Y TOTHOMOUYEHHOM OpTaHe MOJ POCIHUCH;

— HampaBiseT TOYTOM 3aKa3HbIM IHCBMOM C OIMCBIO BIOXEHHS (C
yBEIOMJICHHEM O BPYYEHHH) Ha yKa3aHHbBIN B 3asIBICHUH aJPeC;
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— mocpenctsom EIIT'Y, PIII'Y B ¢opMe »1IEKTPOHHOTO JAOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.4.3.3. BO3MOXHOCTb TPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNPEeAOCTABICHUS MYHMIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.4. Ilopsaok ocTaB/ieHUA 3asiBJICHUS 3asiBUTENS O IPEJOCTABJICHUH
MYHUIUNAJIBHOM YCJIyru 0e3 paccMOTpeHust

3.4.1. Ilopsgox ocTaBiaeHUs 3asBJICHUSA 3aiBUTENSL O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTu 06€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.4.2. 3asgButens He MO3[HEE OAHOrO paboyero AHS 0 CpOKa OKOHYAHUS
MPEIOCTABICHUS MYHUIIMITAIIBHOM YCIYTH BIpaBe OOpAaTUTHCA B YTIOJTHOMOYEHHBIH
OpraH C 3asBJC€HUEM 00 OCTaBJICHUU 3aABJICHUS O MPEJOCTABICHUH MYHUIIMIIAIBHOM
yciiyru 0€3 pacCMOTpEHUSI.

3.43. 3asBneHue 00 OCTaBJICHHM 3asBJICHUS O  MPEIOCTABICHUHU
MYHUIUNIATBHOM yCIIyr 0€3 pacCMOTpPEHUsl MOJAETCs 3asgBUTENIEM B CBOOOIHOM
dbopwme.

3.4.4. Ha ocHOBaHWM 3asBJIEHUS, YKA3aHHOTO B NyHKTe 3.4.2. HACTOSILETO
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA, Y TOJIHOMOYEHHBI OpraH MIPUHUMAET PELICHHE (B
dopmMe MHGOPMAITMOHHOTO MUChMA) 00 OCTABJICHUU 3aABIICHUS O MPEIOCTABICHUU
MYHULIMIIAJIBHOW yCIyrn 0€3 pPacCMOTPEHHUs W yBEIOMIISIET 00 STOM 3asiBUTEIS
OJIHUM M3 CIEAYIOIUX CIOco00B (B 3aBUCMMOCTH OT BbIOOpa crocoba MOTy4eHHs
pe3ysbTaTa paCCMOTPEHMS 3asBJICHUS, YKa3aHHOT'O 3asBUTEJIEM B 3asIBJICHUM):

— BBLJAET €ro 3asiBUTEINIO JUYHO B PYKH 0] POCHHUCH WM HAIMPABISET MOYTOU
3aKa3HbIM [MHUCbMOM C YBEJAOMIICHUEM O BPYUEHHUU HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

—nocpeacteom  EIITY, PIII'Y B Qopme dIeKTPOHHOTO JOKYMEHTA,
NOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUS.

3.4.5. Cpoxk HampaBJICHUS 3asBUTEII0 MUCbMA, YKa3aHHOTO B IMyHKTe 3.4.4
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO perjaMeHTa — He MO3/IHee TpeX padouux JHEW co
JTHSL PETUCTpaly 3asBiIeHUsT OO0 OCTaBICHUU 3aSIBICHUS O MPEJOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTu 6€3 pacCMOTPEHUSI.

3.5. Ilopsiaok ocylIecTBICHUS
aIMHHHMCTPATHBHBIX NpoLeayp (AeicTBUIT) B 3JIEKTPOHHOH (popMme

3.5.1. ®opMupoBaHue 3asBICHUS.

dopmHupoBaHUE 3asABICHHS OCYIIECTBISICTCS IOCPEACTBOM  3aIlOJIHCHUS
aneKkTpoHHOM (opmbl  3asBienuss Ha EIII'Y, PIII'Y ©6e3 HeoOXoauMoOCTH
JIOTIOJTHUTEIHFHON TIO/Ia4H 3asIBJICHUS B KaKOW-TNO0 MHOHU dopMme.

dopmaTHO-JIOTHYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBJIICHUS
OCYIIECTBIISIETCSl TIOCIIE 3alOJTHEHUS 3asSBUTEIEM KaKIIOTO U3 TOJICH SJICKTPOHHOM
¢dbopmbl 3asBiienus. [Ipu BBISIBICHUHA HEKOPPEKTHO 3aIOJIHEHHOTO TOJIS AJICKTPOHHOM
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dbopMBI 3aABICHUS 3asBUTEITh YBEAOMIIACTCS O XapakTepe BBISBICHHOW OMMOKUA W
NOpSIIKE €€  YCTpaHEHUs  IOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOIIECHHUS
HEIMOCPE/ICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu dhopmrpoBaHUHU 3asIBJICHUS 3asIBUTENIO 00ECIIEUNBACTCS:

a) BOBMOXXHOCTh KOIMPOBAHUSL U COXPAHEHUS 3asiBJICHUSI U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JIJIS1 TPEAOCTABIICHNS MYHUIIUIIATLHON YCIYTH;

0) BO3BMOXXHOCTh €YaTh Ha OYMa)KHOM HOCHUTEJIE KOMUHU JICKTPOHHOU (POpMBI
3asBJICHUS,

B) COXpaHCHHE paHEe BBEJACHHBIX B DJIEKTPOHHYIO (hOpPMY 3asBIICHHS 3HAUYCHU
B 00O MOMEHT IO >KEJIaHWIO TMOJB30BaTENsA, B TOM YHCIIC NMPU BO3HUKHOBEHHUH
omuOOK BBOJA U BO3BpATE JUIsl TOBTOPHOTO BBOJA 3HAYCHUM B SJIEKTPOHHYIO (hopMy
3asBJICHUS,

I') 3alOJIHCHUE TIOJNIeH SJIEKTPOHHOW (OpPMBI 3asBIICHUS 10 Hadajla BBOJA
CBEJCHUN 3asiBUTEJIEM C MCIIOJIB30BAaHMEM CBeleHui, pasmenieHHbIXx B ECHUA, u
cBenenuit, onyonukoBanHbix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi cCBeaeHUH,
otcyTrcTByromux B ECUA;

1) BO3MO>KHOCTb BEPHYTHCSl Ha JIFOOOW W3 3TAIOB 3alOJHEHUs! AJIEKTPOHHON
dbopmbl 3asiBiIeHUs 0€3 TOTepU paHee BBEACHHON HH(POpMAIINH;

€) BO3MOXKHOCTb nocTymna 3assuteis Ha EINIY, PIII'Y k panee momaHHBIM UM
3asBJICHUSIM B TE€YEHUE HE MEHEE OJIHOIO Iofla, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIX
3asIBJICHUI - B TEUCHHE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHOE U TOAMKMCAHHOE 3asBIICHUEC ¥ WHBIE JIOKYMEHTHI,
HEOOXOAMMBIC IS TIPEAOCTABIICHUS MYHUITUTIATBHOW YCIIYTH, HAIMpaBISIOTCS B
YnonaoMmoueHHsIi oprad nocpeacrtsom EINNY, PIITY.

3.5.2. llpueM u peructpaiusi 3asBICHHUS U WHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABICHUSI MYHULIUITAIBHON YCIYTH.

Crnennanuct YHOJIHOMOYEHHOTO OpraHa 00ecleurnBaeT B CPOK He mo3aHee 1
pabodero aHs ¢ mMomeHTa modaud 3aspieHuss Ha EIII'Y, PIII'Y, a B ciywae ero
MOCTYIJICHUSI B HEpaOOUYUi UM MPa3IHUYHBIN J€Hb,— B CAEAYIOIIMUIA 32 HUM MEPBbIii
pabouwuii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX MJisi MPEIOCTaBICHUS MYHULIMIIATbHON
YCIIYyI'Y, W HalpaBieHUE 3asBUTEIIO 3JIEKTPOHHOIO COOOIIEHHUS O MOCTYIUICHUH
3asiBJICHUS;

0) perucTpanuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJOMIICHHSI O PETHCTPAIIUU 3asBIICHUS MO0, TIPU HATMYNUA OCHOBAHUHN, YKA3aHHBIX
B nyHkrax  3.3.1.1.7., 33.2.1.7., 333.1.7., 3.34.1.7. HACTOSIIETO
AIMUHHUCTPATUBHOTO PETJIaMEHTa, HANPABJICHHUE 3asSBUTEIIO PEIICHHUS 00 OTKa3e B
npreMe T0KYMEHTOB, HEOOXOMMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

ONEKTPOHHOE  3asBJICEHUE CTAHOBUTCS JIOCTYINHBIM I  CIHELHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOM HMH(POPMAIIMOHHON CHCTEME,
UCIIOJIb3YEMON YTIOJIJHOMOYEHHBIM OPTaHOM IS MPENOCTABICHUS MYHHUIIMIAIbHON
ycnyru (nanee — 'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

— TPOBEPSET HAJIMYUE DJICKTPOHHBIX 3asBIICHUU, noctynuBmux ¢ EIIY,
PIIT'Y ¢ nepuogom He pexe 2 (IByX) pa3 B JI€Hb;
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— paccMaTpuUBaeT TOCTYNUBIIUE 3asBICHUS W TPWIOKECHHBIE 00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);

— TPOU3BOAUT JCUCTBUS B COOTBETCTBMM C myHkTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. HacTosiIero AJIMUHUCTPATUBHOTO PErIaMEHTAa.

3.5.3. Ilony4yenue pe3yapTara NpeaoCTaBICHUS] MyHULUIIAIIBHOW YCIYTH.

3asBUTENIO B KAYECTBE PE3yJbTaTa NPEAOCTABICHUS MYHULUIIAIBHOW YCIYyTH
o0ecreunBaeTcsi BO3MOXKHOCTD MOJIYYEHUS JOKYMEHTA:

— B (opme  DIEKTPOHHOTO  JOKyMeHTa, mnoanucanHoro  YKOII
YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO
3asBUTENIO B TUUHBIN kabuHeT Ha EIITY, PIITY;

— B BuUAe OyMaXHOr0 JOKYMEHTa, TOJITBEPKIAIOIIETO COJICPKaHUE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTENh TIOJyJaeT MPU JIMYHOM OOpaIICHUH B
YNOJIHOMOYEHHBIN OPTaH.

3.5.4. I[lony4yeHue cBeICHUN O XO/I€ pACCMOTPEHUS 3asIBJIICHUS.

[Tonyyenue mHpopmManuu 0 XO0J€ PACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
MPEIOCTABIECHUS MYHUIMIIAIBHON YCIyTrd MPOU3BOIUTCS B JUYHOM KaOMHETE Ha
EIII'Y, PIII'Y npu yclOBUM aBTOpU3ALMHU. 3aiABUTE]Ib HMMEET BO3MOXHOCTH
IPOCMATPUBATh CTATyC »BJEKTPOHHOrO 3asBIICHUS, a Takke UHOOpPMAIUI0 O
JNanbHEHIIMX NEeHCTBUSIX B IMUHOM KaOMHETE 10 COOCTBEHHOM MHUIIMATUBE, B JI000€E
BpEMS.

[Ipu npenocTaBieHUH MYHHUIMIAIBHOM YCIYTH B D3JIEKTPOHHON (opme
3asIBUTEIIIO HAITPABJISIETCS:

a) YBEJOMJICHHE O MPHEME U PErUCTpaIlMU 3asBJICHUSI U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHUIMIIAILHON YCIyTd, COJEpIKaIiee
cBefeHuss o (akTe TmpueMa 3asgBICHUS U JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHNUS] MYHULIMNAJIBHOW YCIyTH, U HAadaje MNPOLEAYPbl NPEAOCTaBICHUS
MYHULIMNAIbHOM YCIYyTH, a TaKKe CBEACHUS O JaT€ W BPEMEHH OKOHYAHUS
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH JMO0 MOTHUBUPOBAHHBIA OTKAa3 B MpHEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUSI MyHUIIMTIAIBHON YCIIYTH;

0) yBeAOMIIEHHE O pe3ysibTaTaX PacCMOTPEHHUs AOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEIOCTABIICHUS] MYHHIUIIAJBHOM YCIYTH, COAEPIKAILIEE CBEICHUS O MPUHATUU
MOJIOKUTENIBHOTO ~ PELICHHS O TMPEJOCTABICHUM MYHUIMIIAJBHOM YCIYId U
BO3MOYKHOCTH TOJIYYHTh PE3yJIbTaT MPEJOCTABICHUS MyHUIUMNIAIBLHOW yCcIyru Jnbo
MOTHBHUPOBAHHBIN OTKa3 B MPEJOCTABICHUA MYHULIIUTNIAJIbHOWU YCIIYTH.

3.6. Oco0eHHOCTH BBINOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeficTBUI) NPU NPEeAOCTABICHUN
MYHUIMIIAJIBHOH YCJIYId B MHOTO(YHKIIHOHAIBHOM LEHTPe NPeI0CTABICHUA
rocyJapcTBEeHHbIX  MYHHUIMIIAJIbHBIX YCIYT

3.6.1. VcuepnpiBaroiiyii nepeuyeHb aIMUHUCTPATUBHBIX MTpoOIeAyp (IehCcTBHIN)
IPU MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH B MHOTO(YHKIITMOHAIBHOM LIEHTPE
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.
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3.6.1.1. MHOrop)yHKIMOHAIBHBII LEHTP OCYLIECTBIAET: HH(GOPMUPOBAHHE
3asBUTENENM O  MOpANKE  MPEOOCTABICHHUS  MYHULUNAIBHOM  YCIyIM B
MHOTO(QYHKIIMOHAJIbLHOM ~ LIEHTPE, MO  HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
MPEAOCTaBICHUEM MYHULIUIIAIBHOW YCIIYTH, & TAKKE KOHCYJIbTUPOBAHUE 3asBUTEIECH
0 TMOpSJKE MPEAOCTABICHUS MYHUILMIIAIBLHON YCIyrd B MHOTOQYHKIHOHAJIHLHOM
LEHTPE, BbIauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHHUS YCIYrd Ha OyMa)KHOM
HOCUTEJIE,  NOATBEPXKIAIOLIEr0  COAEpPKAHUE  DJIEKTPOHHBIX  JIOKYMEHTOB,
HAIpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP MO Pe3yJibTaTaM MPEeAOCTaBICHUS
YCIIyTH.

B cootBetrcTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
Ui peanu3aluu  CBOMX (yHKUMH MHOTOQYHKIIMOHANBHBIA LIEHTP BIIpaBe
IPUBJIEKATh NHBIE OPTaHU3ALUU.

3.6.1.1 1. UupopmupoBaHue 3aIBUTEICH.

NudopmupoBanue 3asIBUTEIIS MHOTO(YHKIIMOHAIbHBIM LHEHTPOM
OCYIIECTBJISIETCS CIEAYIOIUMHU CIIOCOOaMMU:

a) TIOCPEJCTBOM IMPUBJICUYECHHS CPEICTB MaccoBOM HHPOpMALMM, a TaKkKe
nyTeM pasMmelleHus uHopmanuu Ha OQUUIUATBHOM cailTe W HHGPOPMAIMOHHBIX
CTeHJaX MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

0) mpu oOpanieHur 3asgBUTENsT B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPaBICHUH, JIMOO MO ANEKTPOHHOHN MOYTE.

3.6.1.1.2. Bplnaua 3asBHUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYHULHIAIBHON
yCIIyTH

[Ipn HanuuuM B 3asBJICHUH YKa3aHUsS O BblAaue pe3ybTaTOB OKa3aHUsS YCIYrd
yepe3 MHOrO(YHKIHMOHAIBHBIM IIEHTp YTMOJHOMOYEHHBIH OpraH Iepeaact
JOKYMEHTBI B MHOTO()YHKIIMOHAIBHBIN LEHTP AJIS OCIEAYIOUIEH BbIIaUH 3asIBUTEIIO
(mpeacTaBUTENIO) COTTIACHO COMVIALIEHHIO O B3aUMOJECHCTBUY, 3aKIFOUEHHOMY MEXIY
YOMHOMOYEHHBIM OPraHOM M MHOTO(YHKIMOHAIbHBIM LIEHTPOM B TMOPSJKE,
yTBEpKJAECHHOM TocTtaHoBieHueM IIpaButenscrBa Poccuiickoit @enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaelcTBUM MeXAYy MHOTOGYHKIIMOHATHHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHULHNAIBHBIX YCIYyT U
dbenepaibHBIMU OpraHaMyd HCTIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
BHEOIO/KETHBIX ~ (DOHIOB, OpraHamMu TOCYJApCTBEHHOW BIACTH  CyOBEKTOB
Poccuiickon @enepannu, opraHaMmd MECTHOTO CaMOyIIpaBiIeHUs». [Iopsaok u cpoku
nepeaadn YIOJTHOMOYEHHBIM OpraHom TaKUX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN IIEHTP OMPEACIISIOTCS COTTAIIEHUEM O B3aUMOICHCTBUH.

[Ipuem 3asBUTENEH IS BBIJAYM JOKYMEHTOB, SIBISIIOIIMXCA PE3YJbTaTOM
[PEIOCTABIECHUS MYHULIMIAIIBHON YCIIYTH, OCYLIECTBISETCS B MOPSIIKE OUEPEIHOCTH
OpU TOJYYEHMHM HOMEPHOIO TaJOHA W3 TEPMHUHANA DJJIEKTPOHHOM ouepenu,
COOTBETCTBYIOILIETO LIETH o0palieHus, 1100 Mo MpeaBapuTeNbHOM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OCYILIECTBIAET  CIEAYIOUIUE  JEHCTBHUS:
YCTaHABJIMBAECT JIMYHOCTh 3aSBUTENS HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBHMM C 3aKOHOAATENbCTBOM Poccuiickoit ®Penepauuu,
IpOBEpsSeT TMOJHOMOYMS TPEACTaBUTENsA 3asBUTENs (B ciydae oOpalieHus
NpEACTaBUTENST  3adABUTENsI),  pacreyaTbiBaeT  pe3yJibTaT  MPEJOCTABICHHUS
MYHULIMNAIBHOM YCIYTM B BHJAE OK3EMIUIAPA DSJIEKTPOHHOIO JOKYMEHTAa Ha
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OyMa)XHOM  HOCHTEIE MW  3aBepseT €ro ¢  UCIOJb30BaHUEM  TIeYaTH
MHOTO(YHKIIMOHAJILHOTO IIEHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU
aktamu  Poccuiickoit ®dexepanuu  ciydasx — Ie4aTd €  HU300pakeHUeM
['ocynapctBenHoro repda Poccuiickoit denepaliun), BbIIACT JOKYMEHTHI 3asBUTEIIO,
Py HEOOXOJUMOCTH 3alpalluBacT y 3asBUTENs MOINUCU 33 KaXKIbIM BbIJAHHBIM
JOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 MCIIOJIHEHHEM
aJIMHHHMCTPATHBHOIO perjiaMmeHTa

4.1. llopsigok ocymiecTBJICHUSA TEKYIIEro KOHTPOJIA 3a CO0II0IeHUueM 1
HCIOJIHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMHU JIMIIAMH MOJI0KEHNH
aIMMHUCTPATHBHOIO PerJIaMeHTAa U HHbBIX HOPMATUBHBIX IPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEIOCTABJICHNI0 MYHMIMIIAJILHON yCJIyrn, a
TaK:Ke NPUHATHEM UMM PelieHuil

4.1.1. Texkymui KOHTpOJb 3a COOJIIOJACHUEM W HCIIOJIHEHHWEM HACTOSIIETO
AJIMUHUCTPATUBHOTO  pErJaMEHTa, HWHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIMX TpeOOBaHMWS K MPEIOCTABICHUI0 MYHMIIMIAILHON YCIIYTH,
OCYIIIECTRIISIETCS Ha ITIOCTOSTHHOM OCHOBE JIOJDKHOCTHBIMU JIAIIAMH
YTIOJTHOMOYEHHOTO OpraHa, YIMOJHOMOYEHHBIMH Ha OCYIIECTBICHUE KOHTPOJS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIYTH.

JIist  TeKymero  KOHTPOJII  WCIOJB3YIOTCA ~ CBEICHHS  CITy)KEOHOU
KOPPECTIOHJECHITNN, YCTHasT ¥ TMChMEHHass WHGOpPMAIUs CICNHAIMCTOB |
JOJDKHOCTHBIX JIUIT Y TTIOJTHOMOYEHHOTO OpTaHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

— TIPOBEJEHHWE TMPOBEPOK peIIeHUH o TmpeaocTaBieHnn (00 oOTKase B
MPEA0CTaBIECHNN ) MYHULIMTIAIBHON YCIIyTH;

— BBISIBJICHUS U YCTPAHEHUS HAPYIIEHUN MpaB rpa)KiaH;

— PacCMOTPEHHMS, MPUHATHUS PEIICHUH W MOJATOTOBKHM OTBETOB Ha OOpaIleHus
IpaXJaH, CoJepiKalue >KaJloObl Ha  pelieHus, JAeucTBus (Oe3nericTBue)
JOJDKHOCTHBIX JIUI] Y TOJTHOMOUYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI M KA4eCTBAa NPeA0CTABJICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MPeI0CTABJIEHUSI MyHHMIMIIAJIBHON YCJIYyI'H

4.2.1. KoHTpoJIb 32 OJIHOTOM U Ka4y€CTBOM MPEIOCTaBICHUS MYHHULIMIAIBHON
YCIIyTH BKJIFOUAET B ce€0sl MPOBEICHHE IJIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK.

4.2.2. 1InaHoBbIE NPOBEPKU OCYIIECTBIISIOTCS HA OCHOBAaHUU T'OJIOBBIX IIAHOB
paboThI YHOIHOMOYEHHOTO oprasa, YTBEPHKIAEMBIX PYKOBOJIUTEIEM
YnonHomoueHHOro opraHa. [lpy TmIaHOBOM NPOBEpPKE IMOJIHOTHI K KadyecTBa
MPEAOCTAaBIEHNS MYHUIIUIIAIbHON YCIIYTH KOHTPOJIIO MOJJIEXKAT:

- co0II0ICHNE CPOKOB MPEAOCTABICHNUS MYHUIIUIIATILHON YCIYTH;
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— COOJTI0IEHNE TIOJIOKEHU I HACTOSIIET0 A IMUHUCTPATUBHOTO PETJIAMEHTA;

— MPaBUJIBLHOCTh M OOOCHOBAHHOCTH IPUHATOrO pelieHus 00 OTKa3e B
MPEIOCTABIEHUN MYHULIMTIAIBHOM YCIIYTH.

OcHOBaHMEM [IJ151 POBEAECHUS BHETIJIAHOBBIX MPOBEPOK SBIISIOTCSA:

— TMOJy4E€HHE OT TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOTIO
caMmoyrmpaBiieHus “HGOpPMAIlUU O MPEANOoJaraéMbIX WM BBISBICHHBIX HApPYIICHUIX
HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoii ®enepaiuyi, HOPMATUBHBIX MTPABOBBIX
akToB Camapckoil 0051acTH W HOPMATHUBHBIX IPABOBBIX AKTOB MYHHIITMIAIBHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

— oOpameHuss TpaXJaH ©  IOPUAUYECKAX  JIMIl HA  HaPYIICHUS
3aKOHOJATEIbCTBA, B TOM YHCIIE HAa KAauye€CTBO MPEJOCTABICHUS MYHHIIUIAIBLHOU
YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPTraHa, MPeA0CTABJIAIIIETr0

MYHHIIUIIAJIbHYIO YCIYTY, 32 pelieHus 1 JelcTBus (0e31eiicTBHIE),

NpUHUMAaeMble (0CyllecTBJIsIeMble) HMHU B X0/1€ NPe10CTaABIEHUS
MYHUIIMTIAJIBHOU YCJIYTH

4.3.1. Ilo pesynpTaTaM NpPOBEIACHHBIX MPOBEPOK B CiIydae BBISBICHUSA
HapylIeHUH  MOJOXKEHUM  HacTtosumero  AJAMHHHMCTPAaTUBHOTO  PEIJIaMEHTa,
HOPMATUBHBIX MpPaBOBbIX akTOB CamMapckoil 00JIaCTHU M HOPMATHUBHBIX MPABOBBIX
aKTOB MyHHMIIUINaIbHOTO paitona CeprueBckuit Camapckoil 001acT OCYIIECTBISAETCS
NPUBJICYECHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3akoHoAaTensCcTBOM Poccuiickon denepannu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 3a IPAaBUIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHSA pelIeHUus O mnpenocrtaBieHud (00 oOTkaze B
IPEJOCTABIEHUN) MYHHUIUNAIBHON YCIYI'M 3aKperisieTcsi B MX JOJKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4. ITonoxeHusi, xapakTepusyrouue Tpe0OBaHUS K MOPAAKY U popmam
KOHTPOJISI 32 IPe0CTABJICHHEM MYHHIUIIAJIbHOMN YCJIYIrd, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAUil

4.4.1. Tpaxnane, uX OObEOIUHEHHS M OpraHU3allUd HUMEIOT MPaBo
OCYLIECTBJIATh KOHTPOJIb 3a MPEJOCTaBICHUEM MYHHUIIMNAIBHOW YCIYI'M IyTEM
NoJlydyeHus: MHPOPMAIIUU O XOJ€ MPEIOCTABICHUS MYHULUIAIBHON YCIYTH, B TOM
YHUCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

I'paxxnane, uX 0ObEAUHEHNUS U OPTaHU3ALMH TAKXKE UMEIOT IIPABO:

— HaNpaBJIATh 3aMEYaHUsl M MPEJIOKEHUS IO YIYUYLIEHUIO JOCTYINHOCTH H
KayecTBa NPEeJOCTaBICHUS] MyHULIUIIAIBHON YCIIYTH;

— BHOCUTbH IPEJIOKEHUSI O MEPax MO YCTPAaHEHHMIO HAPYLIEHUH HACTOSLIETO
AJMUHUCTPATUBHOTO perjlaMeHTa.

4.4.2. JIolXHOCTHBIE JIMLa YTIOJTHOMOYEHHOIO OpraHa IPUHHMAalOT MEphI K
IPEKPALCHUIO JOMYIIEHHbIX HApyUIEHUM, YCTPaHAIOT MPUYMHBI U YCJIOBHUS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYLIECHUI.
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Nudopmanusa o pesynbrarax pacCMOTPEHHUS 3aMEYaHUd W TPEIJIOKCHHMA
rpaxaaH, HUX OOBEAMHEHMH W OpraHM3aluil JOBOJUTCS JO CBEACHUS JIUIL,
HaIIPaBUBILINX 3TH 3aMe4YaHUs U IPEIIIOKEHHUS.

Paznen 5. JlocyneOHblil (BHeCyAeOHbIH) MOPSATOK 007KAJT0BAHNS pPellleHUI
U aeiicTBui (0e31eiicTBHSI) OpraHa MeCTHOIO CAaMOYIPaBJIeHHS, a TAKKe ero
TOJKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKAINX, PA0OTHUKOB

5.1. Cnioco0b1 uHGOPpMUPOBaHNS 3asiBUTEJIEN 0 IOPAIKE MOJAYN U
paccMOTpeHHs AKaJI00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBeHHbIX ¥ MYHHIMIAJIBHBIX YCIYI (pyHKIMH)

5.1.1. Uudopmartius o mopsiaKe nojJadu U pacCMOTPEHUS KaloObl pa3MeIIaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaxX MPEOCTABICHUS MYHHUIIMIAIBHON YCIIyTH,
Ha CalTe aJMUHHUCTpAIlMM MyHUlIMnanbHOro paiiona CeprueBckuii, Ha EIII'Y, a
TaKke MPeJ0CTaBIsIETCS B YCTHOU (popMe 1o TenedoHy U (WJIM) Ha JTUYHOM IIpUEMe
aM00 B THUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (MIPEICTAaBUTEIIEM).
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ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPeOCTaBICHUS
MYHHIIUTIATEHOU yeIyru «PerucTpanus TpyJoBBIX TOTOBOPOB
MEXy paOOTHHKaMU U paboTOAATEeNIAMH - (GU3NICCKUMH JIUIIAMH,
HE SBJISIONIMMICS HHIUBUIYaTbHBIMU TIPEITPHHUMATEISIMH,

1 (akTa mpeKpaleHus yKa3aHHbIX I0TOBOPOB

IIpu3Haku, onpeae/siome BApUAHT
Npea0CcTaBJIeHUsI MYHUIIMNIAJIbHON YCIyTH

Neni/m HaumenoBanue noxkasareJis 3HayeHue KpuTEpUs
1 2 3
1. K kako#i kareropuu OTHOCUTCS 1.®uznueckoe JIUIO
3asiBUTEIIH?
2. | PesynbTaT nmpenocraBieHus 1. Peructpariust Tpy10BOToO
MYHULIUTATBHON YCITyTH JIOTOBOPA;

2. Peructpanusi 10NOJTHUTEIHHOTO
COTJaIllIEHUs K TPYZAOBOMY
JI0TOBODY;

3. Peructpanus daxra
IPEKpaIICHHUs TPYI0BOTO
JI0rOBOPA;

4. VicipaBiieHre TOMyIIEHHBIX
OTI€YaTOK M OIIMOOK B BbIIAaHHBIX B
pe3yJbTaTe NpeoCTaBIeHUs
MYHUIIUIATBHON YCIyTH
JOKYMEHTax
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEIOCTaBICHUSI MyHULIUTIAIbHON yCIyTH

«Perucrpanus Tpyn0BbIX JONOBOPOB MEXKAY

paboTHUKaMU U paboToaTENAMHU - GU3UICCKUMHU JTUIIAMU,
HC ABJIAIOMIUMHACA UHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,

1 (akTa mpeKpaleHus: yKa3aHHbIX J10TOBOPOB)

['naBe cenbckoro noceneHus: Kannadynak
MyHHIIMNanbHOro paitona Cepruesckuit Camapckoit o0i1acTu
oT

(®.1.0.)
3aperucTpUPOBAHHOTO(OM) MO aJpecy:

5

nacrnopr (cepusi, HOMep, KEM U KOI'/1a BbIJIaH)

9

HOMCDP CTPaxOBOT'0 CBUACTCIILCTBA
rocyaapCTBECHHOI'O ICHCHOHHOI'O CTPaxXOBaHHA

3ASBJIEHUE

[Ipomry 3aperucTpupoBaTh TPYAOBOW TOTOBOP/MIOMOJHUTEIHFHOE COTJIANIEHUE K
TPYAOBOMY JIOTOBOPY) C paOOTHUKOM

(®.1.0.)
rojia PpOXKIEHUs, MpoKUBaroliero(ei) mo

aznpecy:

5

nacrnopt (cepus, HOMED, KeM U Korja BbIJIaH)

>

HOMCP CTPAxOBOI'0O CBUACTCIILCTBA T'OCYAaPpCTBEHHOI'O ICHCUOHHOI'O CTPAXOBaAHUA
IIp
WIOXKEHHE: TPYJOBOW JOTrOBOp/ JOIMOJHUTENIBHOE COTJIALICHHE K TPYAOBOMY
JIOTOBOPY Ha I.B 9K3.

(mata) (moamucp)
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[Ipunoxenne 3

K AIMHHHACTPaTHBHOMY PErjaMeHTy

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus TpyIoOBBIX JOTOBOPOB MEXKIY

paboTHHKaMu 1 paboTOAATENAMHU — PUINIECKUMU JTUIIAMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIITPUHIMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

['maBe cenmbckoro moceneHus: Kanmadymak
MYHULIMNAIBHOTO PaioHa
Cepruesckuit Camapckoit o0nactu

oT

(®.1.0.)
3aperucTpUpoOBaHHOIO(0il) Mo aapecy:

>

nacnopt (cepusi, HoMep, KEM U KOI'/la BbIJ]aH)

5

HOMEp CTPaxOBOT'0 CBUJIETEIIbCTBA
roCyJIapCTBEHHOTO MTEHCUOHHOTO CTPaXOBaHUs

3ASBJIIEHUE

[Tpomy 3apeructpupoBaTh (akT MNPEKpaIIeHUs TPYAOBOTO JTOTOBOpa C
pabOTHUKOM

(®.1.0.)
3apEruCTpUPOBAHHOIO " " 20 roga N

Jlorosop PacTOPrHyT B CBSI3H c

(YKa3bIBalOTCSl OCHOBAHUS )

[Tpunoxenue: TpyJa0BOM 1I0rOBOp HA JUCTaxX B IK3.

(mata) (moamucs)
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMu 1 paboTOAATENAMHU — PUINIECKUMU JTUIIAMH,
HE SIBJIIOUIMMUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

(ampec 3asBUTENS], HAIPABUBILIETO
Ha PErUCTPaIUIO 10TOBOP)

YBEJIOMJIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUITUTIATBHON YCIIYTH

AnmuHucTpanus ceibekoro nocenenus KanpaOynak MyHUIMIIATbHOTO paiioHa
Cepruesckuii Camapckoit o0iacTy, pPaccMOTpPEB HampaBICHHBIN nepeveHb
JOKYMEHTOB, HEOOXOJUMBIX [JIsl YBEIOMHUTEIBHON peructpanuu (peKkpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HanMeHOBaHUE CTOPOH TPYAOBOIO JJOrOBOPA)
N or" " 20 1. coo0maeT 0 HEBO3MOXKHOCTH MPEIOCTABICHUS

MYHULIMAIBHON yCIIyru B CBSA3U C

(Yka3zaHue OCHOBaHUU JJI1 OTKa3a B IMPEIOCTABICHUN MYHUIIMTIATbHOU YCIIYTH)

(moamuck nuIa, (mara)
HAIPaBUBILETO YBEAOMIICHHE)
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[Ipunoxenue 6

K AIMHHHACTPaTHBHOMY PErjaMeHTy

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus TpyIoOBBIX JOTOBOPOB MEXKIY

paboTHHKaMu 1 paboTOAATENAMHU — PUINIECKUMU JTUIIAMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIITPUHIMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

B anMUHHCTpAIHIO CEIECKOTO MOCEICHHS
KangaOynak MyHUIMITATBLHOTO pailoHa
Cepruesckuit Camapckoit o0nactu

[Tacopt
Brinan

Anpec

(MecTo peructpanuu GU3NIECKOTO JIUIIA)

Tenedon
Anipec 2EKTPOHHOM ITOYTHI

3asiBiieHMe 00 MCMIPABJIEHUHU ONEYATOK U OIINOOK B JOKYMEHTE, SIBJISIIOIIUMCSI
pe3yJabTAaTOM MPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCJIYyTH

[Ipomry Bac ucnipaButh B

(YKa3aTh pEKBH3UTHI COOTBETCTBYIOIIETO JJOKYMEHTA)
CJIETYIOIINE OTICUYaTKU
(ommoOkm):

Crmoco6 momyueHus  pesyibTaTa  PAacCMOTPEHHUS  HACTOSIIETO  3asiBICHUS

A naro cornacue Ha 00pabOTKY M MCIIOJIb30BAHUE MOUX MEPCOHANIBHBIX JAHHBIX B
paMKax MpeA0CTaBICHUS MyHUIIUIIAILHON YCIYTH.
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IIpunoxenue:

l.

2.

3.

«_» 20 1.

(moamucek)
([JaTta u HOMep JOBEPEHHOCTH B CIIydae,
€CJIM OT UMEHHU 3asiBUTENISI IEHCTBYET €T0

MIPEICTaBUTEIb )




